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Video Signing

Overview

Video Signing allows you to havan all-in-one solution for digital signingand video
communication (Audio and Video) in one platformThis dlows youto sign any document based
on the legal requirementsof your country.

Video Signing supports from 1 up to 50 participantsand supports the latest versions of the
following browsers:

Chrome Firefox Safari Edge
Android v v
i0S v
macOS v v v
Windows v v v «(ver 81+)

You can startsetting up a document with Video Signingrom the upload popup after uploading
your document.

Upload Documents

Complete

NDA.docx

The person who sets up the video signing meeting can host the session themselves or invite

someone else to host the video signing meeting. The host can be invited to sign the document

or host the video signing meeting without signing themselves. You carsalinvite guests who

T YOk quWUOUUT WagYWt RNUAWg6EEcqlt e GGYIl qWasé 3wt RNUWII WRU Wa

Video Signing cannot be usedwith Video Confirmation, Faceto Face Signing, or ReviewBefore
Signing.
Video Signingcan be usedwith ID Check for NZ accounts, and witlihe Effective Date function.

Video Signing is an additional credit cost, on top of the documents and users in your plan.

Our Video Signing technologyises WebRTC and browsescreen sharing. A desktop computer
is the best platform for screen sharinghowever, mobile devices use sync technology tshare
actions taken on the mobile device with other invitees.

Please note:

1 To host and manage aideo signing meeting the host must usea desktop or a laptop.
9 For screen sharinguse a desktop oralaptop. On amobile device, screen sync is used,
allowing other participants to see themobile device usek + We¢ HaqRY Ut 1O
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Enable an&et UpVideo Signinm Your Account

To enable Video Signin@ your account, youmust have a paid Secured Signing account If you
6 ¢ 2 13Uk q LIFs¥careddSmnlheckédits yet, youwill receive $5 in credits to try a video
signingsession at no cost to you.

To enable Video Signindogin to your Secured Signing accounthen go toMy Account > My
Settings > Video Signing then® i RHt Waqé JWh EUE¢ HO WD Wé RT WYWERNURUNK WH

859;'“?'5 10:20 @ Help User Guide & Take a Tour

My Settings My Details My Plan My Billing My Settings My Email Templates My Signature Template
- o
i ETEIES ¥ My Settings # Signature Settings [#§ Video Signing ==Branding # Api Settings L Notification @ Domain Authentication
(]
-
Admin Users Enable Video Signing My Credits: USD $50
ﬁ Video Recording Storage Location Australia -
My Account
Enable Recording Archive Storage
z Add Video Signing Page into Document
My Invitations Enable Recording Link in Signed Document
il le D from R ling ©
Ll
II_ Enable Realify - Deepfake Detector @
My Reports
G Enable Whiteboarding
Logout Invitee in the Meeting Room - Notify Notary / Host

Receiving RON Cost Summary E-Mail:
Sender Host Admin Users

Buy Secured Signing Credits

@ Buy Secured Signing Credits

Auto Top Up

Additional options for Video Signing include the following:

9 Video Recording Storage Location T select your preferred region tostore video signing
sessionrecordings for long-term archiving. You can selectfrom the US, Australia, or the
UK.

1 Enable Recording Archive Storage T enabling recording archive storage allows you to
access your video signing meeting recordingsndefinitely. If this option is disabled,
video signing meeting recordings are removed after 7 dayStorage has a monthlycost
of $5 that will be added to your plarif you have a Notary Business Annual Plathis is
included).

1 Add Video Signing Page into DocumentT adds a page to documentswith Video
Signing that shows the Video ID.

1 Enable Recording Link in Signed Document T adds a linkand codeto access the video
signing meeting recordingafter signing.

f  Exclude Document from Recording Tq 6 JWI JHEYI T RUNDWs RaaWYUG! Wt 6Ys
cameras, not the document(s) themselves.

1 Enable Realify - Deepfake Detector T this feature checks if invitees are using Deepfake
technology before and during the meetingEach check costs $1.
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1 Enable Whiteboarding T enables Whiteboarding during a video signing meeting,
allowing the host to drawtype on top of the document (any drawingsione in
Whiteboarding are not saved to the signed document/s)r to upload a document after
signing is complete and draw/type on itThe host will receive a copy of this

i 6RqUAY¢!I T ROUNWI YHz G
send it to the invitees as well.

BUqAWe UT WIUeHIGRUNWART U2Rq I

9 Invitee in the Meeting Room - Notify Notary / Host T sends an email and/or SMS
notification to the host of the video signing meeting if an invitee joins the meeting room

and the host is not already there.

1 Receiving RON Cost Summary EMail T select who receives a RON Cost Summary
email after a video signing meeting. You can enable this for the Sender, the Host, and/or

Admin Users in the account.

9 Buy Secured Signing Credits T buy Secured Signing credits that are used fovideo

Signingcosts.

1 Auto Top Up T make sure youalways have enough credits touse Video Signing by

automatically adding the selected amount when your credits go below $10.

Sending a Document or Package in Video Signing

EnableVideo Signingn We Sign

In We Signyou caninvite other people to signdocuments online, and once Video Signing is
enabled in your account, youcan enable it for any We Sign processncluding single documents

and packages

f Ullq6 DWRU2Raqc¢c qRYUWs YI tni

Ys AWHG IHT Wh é RIT

JYWERRNURUT

the video signing meeting. An ICS file will be attached to the email invitation to add the meeting

to Outlook or Google calendars.

Invitation Workflow

13 Settings &€ More Features

Due Date ®

27/05/2026 10:50 am
Matter/Ref Number

Enter Matter/Ref Number

Effective Date

Enable

Video Signing / RON

4 enable

Attachments \

B Select Attachments for Al Invitees

Check Invitees

Matt

Enable SMS Notification

/

Email - Pass Code

Sequential

Schedule Date Time

Signing OrderTypeo

[}

15/05/2026 12:00 pm

Middle Name

§5Edit Completion Ema

E3Edit Invitation Email B Select Attachments

Smith
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The sender will automatically be selected as the video signing host, but you can also select
another user to host the meeting.

Check Invitees
J13@dsx.co.nz Matt Middle Name Smith

Email - Pass Code -

Video Signing / RON

If multiple invitees need to sign the documentand they need to sign in a specific ordegou can
check rBequentialkin theh E R N U R U N LLedtidn ldnd dianis® your invitees ito the
required orderby dragging and droppinghem R U Llq 6 I WH 9 6 IHTE Wf U2 RqJIJt k W I Hq

Invitation Workflow

£ Settings £ More Features

Due Date o Signing Order Type e
27/05/2026 11:15 am Sequential
Matter/Ref Number

Enter Matter/Ref Number

Effective Date

v
Enable
Video Signing / RON Schedule Date Time e v
Enable 15/05/2026 12:00 pm
Attachments

BS-Select Attachments for All Invitees

Check Invitees
1. Matt Smith (Signer) E4Edit Completion Email I [AEdit Invitation Email I = Select Attachments

Matt Middle Name Smith

Enable SMS Notification

Email - Pass Code -
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EnableVideo Signingvhen sendinga Form FillerTemplate
With Form Filler you can setupeusable templates with fields and signatures,and once Video
Signing is enabled in your account, you can enablevthen sending out a Form Filler templater

a template package.

Start by selecting the template(s) thayou want to send outin the h énplatet tab R U LA ~ ! LW
? Y He O IJtben LlickA éndkto show the invitation workflow.

8515":1’?5? 1 1:22 @ Help User Guide 7 Book Free Training & Take a Tour Account Status: Paid

N 989 Documents Left Secured Signing Credits 0 Notifications
[ NZD $20.00 Left

My Documents Top Up here

Admin Users ) 5 ‘ bS] %] 2 o
Add
£ Teeie We Sign Smart Tags Form Filler Form Direct 1'Sign & Update
My Account
>
& m IN PROGRESS. SIGNED HISTORY
Signatures

My Invitations

Lotsl
My Reports * Dinos

G «<-2345

Logout

> All Templates + Name Creator Last Change Date ¥ Form URL @ Ex

Apr 08, 2026 09:59 am

f UWlg6 DWRU2Raq¢ qRYUWs YI t ndVYs AWHG VAT Whé RT WYWERNURUT
the video signing meeting. An ICS file will be attached to the email invitation to add the meeting
to Outlook or Google calendars.

Invitation Workflow

£ Settings € More Features
Due Date @ Signing Order Type ©

27/05/2026 11:24 am Sequential

Matter/Ref Number

Enter Matter/Ref Number

Effective Date

Enable

Video Signing / RON Schedule Date Time ©

Enable 15/05/2026 12:00 pm

P

Attachments

5 Select Attachments for All Invitees

Check Invitees

1. (Signer) 2Edit Completion Email I Edit Invitation Email l B Select Attachments

Email First Name Middle Name Last Name

Enable SMS Notification Email - Pass Cade

Page9 of 194


http://www.securedsigning.com/

®
ECURED
U W Secured Signingr Help User Guide  www.securedsigning.com

AddAdditional Video Signing Guests
You can add guests ta video signingmeetinga 6 ¢ q LT Yto gign. MHé$émiler can add as
many guests as requirel when sending the documents) out for signing.

Each guest will be able to take part in the video signing meeting, watch and talk during the
meeting, buts Y Uk q WH WJdiga.t t 13T Wa VY

You can addguests when sending out a document or a package in We Sign or using Form Filler
templatesifh € RT JYWERNURUNWo WAS8 k WRt WIUEHGWT WRUWaq6 WRU:

Invitation Workflow

£ Settings £ More Features

Additional Notification Recipients o Additional Completion Recipients o
Enable Enable

Li]

Additional Video Signing Guests

View/Manage 0 Selected.

Video Guests

ron@gmail.com Middle Name

/ /

— [ X

Each guestcounts as an additional participant, which addsto the video signing cost You can
FWUWGT RERUNWRU Wa 6 1JWhH é RT 1JiN MyEABcBUdtR By SHiings>+vRIebN W2 1Jq ¢ R {
Signing.
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AddWitnesses inVideo Signing
Video Signingsupports witnesses for invitees The sender can add any number of witnesses for
any invitees, and those witnesses can be either sendenominated or invitee-nominated.

fnlWhEcaIWEWIqRUNWN Y endbie®in Hdinvitatiohorkiow U 131 + 13t & WRE W

9 HEther the sender willnominate the witnesses for the inviteesor the invitees will be
asked to nominate their own witnesses upon joining the video signing meeting.

1 Thehost, the invitees, and the witnesses will join the video signing meeting, where they
can all sign the document(s).

Video Signing / RON with Witness Schedule Date Time €

2 Enable 4 same meeting for Signers & Witnesses 15/05/2026 312 pm

Attachments

= Select Attachments for All Invitees

Check Invitees

EEdit Completion Ema;

j13@dsx.co.nz Middle Name

Enable SMS Notification Email - Pass Code
Enable ID Check Realify - Deepfake Detactor

Who Nominates Witness 1: @ Invitee (' Sender

fnWhEeaIIWa I aqRUNLWN Y tidhideR M thedinvitatib@ubrkitomy,Guntiinvitebtag WRt LU
Host is selected:

1 The invitee will host the video signing meeting

1 The invitee willfirst be askedto schedule a meeting and nominate a witness.

1 The invitee and the witness will receive their invitation emails, and they can join the
video signing meeting and sign the document(s).

Invitation Workflow |l l

‘Witness Video Signing Details
o
Due Date @ Signing Order Type ® You require a witness for your signature in the Video Signing meating.

31 May, 2020 359 pm Seummniet [~ Please fill incheck the details below and click Ok ¥

Witness1 /

Effective Date ~
Email
Enab
- First Name

wha
Check Invitees Middle Name § spe
rvetl
[ —— to te
Last Name teme
oes |
nto b
Agrt
£ Video Signing With Witness @ Ivites as Host  Nominated Hast Schedule Date = |l
WHATSOEVER The pames acknowledge that although they shall each endeavor to
in tha that thau anrh halisua ralavant far tha 1
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fnWhECOUWNLIgRUNWN Y Hidhtiteh m&mthtaMMrkﬂw,&m bt kK WRY W
Nominated Hos t is selected:

1 The sender can nominate anyone to be the host.

1 The invitee will first be asked to schedule a meeting and nominate a witness.

1 Then host, the invitee, and the witness can join the video signing meeting, and the
invitee and the witness can sign the document(s).

Invitation Workflow ﬁ
’ Witness Video Signing Details

Due Date Signing Order Type @
— Sequential You require a witness for your signature in the Video Signing meeting
May, 2020 401 pm
— Please fill in/check the details below and click Ok P
tctve owe v Witnessi: /
Emable
Email
Video Signing with Witness v
2 tmabie
First Name
Check Invitees wha
= Middle Name § spe
rvetl
Infodsecuresigning.com St wood lo te
ena Last Name: 1eme
pes |

[
[ Video Signing With Witness @ invites 33 Host @ Mominated Host I nto £
‘ Agrt

Schedule Date = 5 Agr

e 5RE

m — WHATSOEVER. The parties acknowledge that although they shall each endeavor to
in tha ™, i i all i i that thau aarh haliaua ralavant far tha 1
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Check and Update In Progress Video Signing Documents

You can check the signing status of video signing documentsq W¢ U! WqRG I Wn | Y G Wa 6 13 LW
q¢ ALRU W6 WWh~! W?YHRz2GWUqt K WGENIJOW9 & RAET WY ULlg 6 1 LWh RK
changes.

ECURED 714:47 ¢ HelpUserGuide = Book Free Training & Take a Tour

MAY
5 e, a 2026
N 989 Documents Left Secured Signing Credits 0 Notifications 0h10m
] NZD $20.00 Left Average Signing Time
My Documents Top Up here
ddmin Users . 1 & 9 %} 4
£ -] Dm:,ddm Notary (RON) Smart Tags Form Filler Form Direct B Update
My Account
INEOX TEMPLATES

y Hccou
»
# . m SSSSSSSSSSSSS
Sigratures
= Q S
Y Imiation:
4 |N PROGRESS o Name Matter/Ref N...  Invitees Start Date ¥ Meeting Date Due Date. Status Last Signed Actions.
Wil
Il Documents (2) [yNDA MattSmith  Msy 13,2026 1108 am May 15,2026 1200 pm May 27, 2026 10:50 am  Mesting Scheduled  Not Signed AE@ v 7 i=: ma

' Showing 1 to 1 of 1 entrie

Here you will see which invitees have signed the document(s), and you can reschedule the

2RT YW RNDURUNDWENUqRUNWEUT oYl W Rt ¢AGNWWHRERT DYWERNL
hOGT ¢qUk Wengll W YeWsdec2WWnRURY 61T Wac¢ct RUNWe U! Wl Jhe

o
Due Date 27/05/202610:50 am
Completion Recipients @
Video Signing

Video Signing Schedule 15/05/2026 12:00 pm

You can also reschedule the video signing meeting from the invitation eméay clicking
hAIY BE T 201K KO

Invitation to Host an Online Video Signing Meeting to Digital Sign ‘NDA'

85;;;10250@
Pe=E

Pagel3of 194


http://www.securedsigning.com/

®
ECURED
U %% Secured Signingr Help User Guide  www.securedsigning.com

Video SigninlfleetingProcess

Starting the Meeting
The video signing meeting is started by the host, and all participants must waintil the host
starts the meeting before they can join.

Thehost starts the meetingby first opening the link irtheir invitation email to host the video
signingmeeting.

Invitation to Host an Online Video Signing Meeting to Digital Sign 'NDA’

Dear

You have been invited by to host an online video signing meeting to
sign NDA

Online video meeting : 15/05/2026 12:00 PM (GMT +12:00)

Signing Due date: 27/05/2026 10:50 AM (GMT +12:00)

Click to Join h———

Click here to access the Invitee Monitoring Portal
If the current schedule time is not available, click "Reschedule” to change to another time
Reschedule

Click Download to view your document

Then the host can select their webcam, speaker, and microphone, befofg 0 RH#t RUN Wh ] Y Wa Y LW
~UUqRUNWAY YK

*

Video Signing

‘You have been asked to start the Video Signing session and share your screen, this will allow
us to record the signing process. If you stop screen-sharing during the meeting, you will
need to rejoin and share your screen again.

\ lo t
emi

Camera Logi €615 HD WebCam - pes
Speaker Default - Speakers (Logitech USB Headset) - Ag

Microphone Default - Microphene (Logi C615 HD WebCam) -
RE
Microphone Volume i
or\
=
gree

“ GO TO MEETING ROOM

sup
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The host cansee which invitees are waiting in the meeting room and can start the meeting by
HORHt RUDWhEqCc! qW~UIJqRUNK KO

I Start Video Signing .

Are you sure you want to start the video signing meeting, the schedule date time (15 May, 2026 12:00 PM) of the
meeting has not yet reached

Please, check below who is online.

Waiting in
Signer Role Deepfake Detect meeting Senda
9 reminder
room
Ron Smith Host YES = 0
Matt Smith Signer No M 0
CLOSE ' REFRESH
* bpeaker Ueiauil - JPeEdReTs (LUGIECT UJD Neausel) —

Thehost will be required to sharetheir screen forthe video signingmeeting recording

Allow www.securedsigning.com to see this tab?

The site will be able to see the contents of this tab

Secured Signing Online Document Signing
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In the Meeting
In the bottom left corner of the page, the host has théllowing buttons to control the video
signing meeting

1. LeaveMeetingT clicking will leave the meeting. Please note that if the host leaves, the

meeting will end after 5 minutes

Start to Manage Sigrers T allows you to enable signing for the next invitee

Mute T mutes/unmutes your microphone.

4. End Video Signing allows you to end the video signing meeting and optionally
reschedule it.

5. Pause Recordingr pauses the video signing recording.

SnapshotT allows you to take a snaghot of ¢ U LUR U fvébaopti 1] k 1

7. ID Visual Checkr Check theR U 2 RI@ \@tificakion results (this button only displays if
at least 1 invitee is using ID verification).

w N

o

O

p

Theh E q ¢ Maopdédpiynert Kutton displays a pop-up where the host can manage who is

currently sharing their screen and signing the document(s). THest can enable signing for the

U+ qWRU2RqUUWA! WHiIRHAt RUNWHAREUCHGUWERNUOEHRI WWULWEGS ¢
naldl W6 W6 Yt quUAGRHA t WhEUcHIGWDWERNUoEHI WUUWEGSC! DK

screen, then sign the document.

Video Participants

Ron Smith
Host

Matt Smith

Ac
agr

I:l Remove Signing Order
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As the host, you can add fields and additional signatures during a video signing meeting from
the control bar near the top of the page.

Other controls include checking deepfake detection status if applicable and opening the
Whiteboard if that setting is enabled in your video signing settings.

o Text Box [ Multi Line Text Box & Checkbox [ Date Picker BFile Upload Button -5-Strikethrough Text &7 Blur a Region [EREESIUEITSRVE

Open Whiteboard

\ /Pageh::fz Gotol~ t

g§UWq6 DWaWnaglt RT JWYnWags Wl YRz W06 dWg &0 1WME VOLIQ MR &0 RN
button will make all invitees currently in the meeting scroll to that place in the document.

Deepfake Detection Status

The ost can end the video signing meetingt any timeA ! WHG RAt RUNWaq6 JWh EUT Wé RT
button. If all invitees havesigned, the host can confirm they would like to end the meetingthen
the meeting will end and all invitees will receive their completion email.

If there are still inviteesq) 6 ¢ q UG ¢ 2 JUKk q Wt RNUIT A Litep éneketihg Nyt cloghingt ¢ U WH G Y
h EUT LW~ Jhhbahe [viteles can sign the document outside of the video signing meeting.

. End Video Signing .
=

leous
Matt Smith(Signer) has not signed yet
greer
all pr
IB;";;: Are you sure you want to end the meeting, the room will be closed pegmanently? The
lificati document is missing signatures, would you like to schedule a new videg meeting?
Otherwise remaining invitees will sign remotely without Video 5ig
ralidity
lina
made CLOSE END MEETING
laws
nall hi

1ected with or related to, the terms of this Agreement and Recemng Party: (l)

b mmdmmma T N L < N = W R A S S
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The host can also choose to schedule a new meeting at a different date and time by clicking the
hEHSUT et lWe W Ws W~WUqRUNKkWAHz2 qqYUIO

Then, O Wq 6 W WH A H#6 1T 2 G JaplselRdt teY HidaRdXioh&for thé mee Yesting
select which remaining invitees you would like to be invited to the new meeting, then click
hAIDYt #HE T 200K 1O

New invitation emails will be sent out to participants for the new video signing meeting.

Reschedule Video Signing

VIDEO SIGNING DETAILS /
{ Schedule a new Video Signing meeting with signer in the list
Reschedule Date | | | =
< May 2026 >
( Ron Smith- Host Su Mo Tu We Th Fr Sa

26 27 28 29 30 1 2
( Matt Smith- Signer 3 4 5 5 T 8 9

10 11 12 13, 14 15 16
17 18 19 20 21 22 23
( 24 25 26 27 28 29 30

31123453/
[e]
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Notary

Overview
Ot RUNDWEWH2 I T WE RN U&Nbdtary Public céronotarizeldécrierss ¢ | 1J 4
electronically.

One of the methods employed by Notaries is the use ofdigital signatureand digital notary seal
to notarize documentsand validatethem with a digital certificate. Electronic notarization is a
process whereby a notary affixes digital signature and notary seal using a securpublic keyto
an electronic document (such as aPDFor Word document). Once affixed to thedigital
document, the document is renderedtamper evidentsuch that unauthorized attempts to alter
the document will be evident to relying partiesTheNotary will usea cryptographic X509
certificate and public key infrastructure to create, manage, distribute, use, store, and revoke
the digital certificate. The Notary also must keep an electronic register of each act performed.

Remote Online Notariation (RON)in Secured Signingallows Notary with Video Signingln many
countries and statesthat permit electronic notarization, fsatisfactory evidence of identitykmay
be based on video and audio conference technology, in accordance with the standards for
electronic video and audio communications set outin the lawthat permits the notary to
communicate with, and identify the principal at the time of the notarial act, provided that such
identification is confirmed by (a) personal knowledge, (b) an antecedent iperson identity
proofing processor (c) a valid digitakignature.

By enablingNotary in Secured Signing yoagree tothe Notary Terms Of Use:
https://www.securedsigning.com/notary -terms/
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Notary Account Setup

Enable and Setup Notary
Using Notary requiresa paid account with the Notary Business AnnudPlan. To enable and
setup Notary in your account:

Go toMy Account > My Settings > Notary

Tickh EUC HOG W Yaqeél ! k1O

Tickh EU¢ HOWDWAS kWecUT oYl WhEUCHGUWf AE K 1O
Upload yourNotary Seal.

Optionally, ickh § UG RUIW Yaqc¢l ! W Hak OWNS JWaqU+FqwWdUaqldl 3T U
Seal when you stamp a document.

Enter your commission ID.

Enter your commission expiry date.

Select your state.

. Select your county.

10. Capture your Notary Signature.

aprwNRE

© N

Please note that other users in your account will have to enabknd setup Notary individually to
use it.

PR wrt e
My Settings. MyDetsis  MyPln My Biing My Ems Templates My Sigrature Templtes

| &MySetlings  #Signature Settings  [iVideo Signing  $Branding  fApiSettings  [\Notification  @Domain Authentication ~ & Notary ~SNofaryQueue @ Remote Certificate U Account Security

Setup Online Status and Live Chat

Free Notary Community —Setup your Profile

RON Platform Certification Course

Buy Secured Signing Credits

isreE B3 Buy Secured Signing Credits

Auto Topup.

,,,,,

PerformingRemote Online Notarization (RON) sessions requires Secured Signing creditghich
you can buy in theNotary settings page. We recommend tickingAuto Topup, which will
automatically buy credits when you are running low.

Buy Secured Signing Credits

B9 Buy Secured Signing Credits

Auto Topup
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Setup Video Signinfpr Remote Online Notarization(RON)
You canchoose to enable the followingvideo signingoptions for RON:

9 Video Recording Storage Location T select your preferred region to store video signing
session recordings for longterm archiving. You can select from the US, Australia, or the
UK.

1 Enable Recording Archive Storage T enabling recording archive storage allows you to
access your video signing meeting recordings indefinitely. If this option is disabled,
video signing meeting recordings are removed after 7 days. Storage has a monthly cost
of $5 that will be added to you plan (if you have a Notary Business Annual Plan, this is
included).

1 Add Video Signing Page into DocumentT adds a page to documents with Video
Signing that shows the Video ID.

1 Enable Recording Link in Signed Document T adds a link and code to access the video
signing meeting recording after signing.

f Exclude Document from Recording Tqy 6 Wl WHYI T RUNDWs RaawWwWyYUG! Wt 6 VYs
cameras, not the document(s) themselves.

1 Enable Realify - Deepfake Detector T this feature checks if invitees are using Deepfake
technology before and during the meeting. Each check costs $1.

1 Enable Whiteboarding 1 enables Whiteboarding during a video signing meeting,
allowing the host to draw/type on top of the document (any drawings done in
Whiteboarding are not saved to the signed document/s), or to upload a document after
signing is complete and draw/type onti The host will receive a copy of this
T 6RqUAYe!I T ROUNWI YHz2GWUqaAWe UOT WIUEcAHOGRUNDWART U2RqIJ
send it to the invitees as well.

9 Invitee in the Meeting Room - Notify Notary / Host T sends an email and/or SMS
notification to the host of the video signing meeting if an invitee joins the meeting room
and the host is not already there.

Video Signing - Remote Online Notarization (RON)

‘ Enable Video Signing

Video Recording Storage Location us -

Enable Recording Archive Storage
Add Video Signing Page into Document
Enable Recording Link in Signed Document
Exclude Document from Recording €@

Enable Realify - Deepfake Detector &
Enable Whiteboarding

Invitee in the Meeting Room - Notify Notary / Host
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More Settings
The following additional settings are available foRemote Online Notarization.

f Stamped document sent to invitee by Tifh EIJH2 | 1JT WE RN UtRebysterdwil Wt 134 1JH
automatically send the signed document to clientson completion.f 'n Wa 6 IJWhH Y aqc | ! WA
option is chosen, the rotary has full controlof when the client will receive the signed
document, and it can be held until payment by the clientis completed.

1 Invitee/s receive Completion Certificate T the invitee will receive a copy of the signing
completion certificate

1 Invitee Authentication Type T many US states require RON meetirgjto include
KnowledgeBased Authentication (KBA)and ID Verificationfor invitees before they can
join. Tick KBA and ID Verification timclude these in your processby default. SMS add
extra securityby requiringan SMS code that wilbe sentto the clientskmobile phones
before they join the meeting

9 ID Verification Settin gs 1 additional settings for ID Verification

o Number of Attempts T select how many times the invitee can attemptand fail
ID Verification before they are locked out of the meetingVe recommend
allowing 2 attempts for each invitee, but please notéhat each attempt will use
credits.
o Data Matching Tadd extra security by requiring that specific details on the
invitees ID matchesdata that you enter before sending the documentsuch as
names, date of birth, and ID number and expiry date
o If not Facial Match 11D verification also checks that the invitees face matches
q6 JWGRHgez | JWYUWqs6JWf 2 OWENGUHqRUNWAOYUqRUe
GUWUqRUNWRN W6 WRI Wneée HIIW Yt Uk qUG ¢ qHS WHe2 q W
Verification instead.
0 Add a link to ID Verification in signed document T this link will be added to the
signed document and willlead to a pagewith the name of the inviteeas it was
on the ID, the type of ID usedthe date of the ID Verification,and whether the
invitee passed or failed.

f Default RON workflow 76 131 IJW! Ye WH¢ UllgRAY Wh~f E~8§W9 YO GuR¢ Ut
by default for RONsigning processes. MISMO requires that signers complete KBA and
ID Verification immediately prior to joining the RON meetingnd will make them restart
if they close the browser session and open again.

f Receiving RON Cost Summary EMail T+ 30 JHqlls 6 RAEG Wet I + W DHIIR2 JLU

o

Ee U

o

0¢l ! raftdiaRORIdeo signing meeting is completed.
Make sure to clickthe Save More Settings button after making any changes.

More Settings
Stamped document sent to invitee by: @ Notary Public Secured Signing

Invitee/s receive Completion Certificate:

Invitee Authentication Type: SMs KBA 1D Verification

Data
ificati ings: No Match v ; 3
ID Verification Settings: Number of Attempts @ One Two Matching If not Facial Match @ Continue Stop

Add link to ID Verification in signed document

Default RON workflow: MISMO Compliance B- This is often required for Mortgage, Real Estate, or Refinancing transactions, but not limited.

Receiving RON Cost Summary E-Mail: Sender Host a Notary Admin Users

[8 Save More Settings
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TamperProof Notary X509 Federal Bridge Digital Certificate

Secured Signing will allow you to use oux509 certificate ifthis is allowed in your state. If your
state requires you to use an individually issuedligital certification from an approved provider,
you can purchase one from ldenTrust here: https://www.identrust.com/certificates/enotary
programs. Goto Buy Now > Select Secured Signing > Next > IGC Notaries Basic Assurance,
individual Identity, software storage > Next > Select number of years > Next > Buy Now >
follow promotes to complete.

Once you have daigital certificate, click fSetup Certificatekin Notary settingsto start setting it
up for your Secured Signing account’lease notethat the name and email address on the
certificate MUST match the name and email address you used to create yoBecured Signing
account. If these details do not match, pleasecontact Secured Signing at
helpdesk@securedsigning.com

To upload acertificate for use in Secured Signing:

1. Selectyour certificate provider (typically IdenTrus)
2. E )0 lptapdiCertificatek We UT WHGOGRHAT WHh JFqkKk tO

Remote Certificate

]

. IdenTrust
denTrust Provides government trust based on cross-certification with the
U.S. Federal Bridge Certification Authority (FBCA).

https://www.identrust.com/partners/secured-signing

sscerdigicert’

Other
f your certificate provider is not listed here, Contact Us please

How would you like to use your certificate?
[ ] Upload Certificate
Remote Certificate Sign App (Windows Only with Hardware Token)

3. Clict Upoad9 1J1 q Rn RH ¢ q 1J W7 brofse 2oGhk fodatiomivhehellroudstidreldLL
your signingcertificate backup file and select it. Make surethat you select the signing
certificate backup file and not theencryption certificate backup file.
4. Enter! Ye | WHNDI qRNRAC qUWGet +t s VY1 T WeUTl WHGORHAT Wh el RN

Remote Certificate

1

= Click the button below to upload and verify your certificate
Choase file

£ Selected file
Verify Setup Certificate Password

2 Upload Certificate Backup File

a -
Done ‘

The certificate is verified, please click ‘Save’ to continue. !

5. [RUcGO! AWAGRHEL WhEC2 K 1O
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In very few caseswvhere you have a USB token/hardware to store your certificate, or you want to
keep the certificate on your premises¥Vindows desktop, you can install theRemote Certificate
Signapp to use the certificate. If that is your situation, please follow the below steps

1. Selectyour certificate provider (typically IdenTrus)
2. ENOGUHqWAADGYqUWO Ul qRNRACqUWERNUW GGk We UT WHG R

Remote Certificate

* IdenTrust

. @ IdenTrust et of HIO G
Choose Provider / IdenTrust Provides government trust based on cross-certification with the

U.5. Federal Bridge Certification Authority (FBCA).
https://www.identrust.com/partners/secured-signing

& .
Verify Setup DigiCErtdIglce rtk
Q

Other
If your certificate provider is not listed here, Contact Us please

How would you like to use your certificate?

\ Upload Certificate

@ Remote Certificate Sign App (Windows Only with Hardware Token)

3. 9URHt WhéWI Rn! K IO
4. f nWq6 PWHII qRNRHEEC qUIWRE W2 1J1 RNRIT W e #HEE t hedd! A1

Click the button below to verify the certificate is correctly

installed on your computer

o T
Verify Setup The certificate is verified, please click 'Save’ to continue.

5. 9GRHt Wq6 WWh?Ys Ud Vel kRenbee Gertifidatdsigh abpives dick ¥ ¢ T Wa 6 17
h ? Y UKk 1odlpwRie indidl Wigard to finish installingthe app.

Remote Certificate

Click the button below to download Secured Signing
Remote Certificate Sign App

Follow the inst infomaintion to instaill and setup the
application on your ¢O! ter (Windows desktop only)

Please be aware to intall the Remote Certificate Sign app, it

may take some times, based on your PC performance

\
=3

Now every time a Notary notarize or signs a document, we will use this certificate to create an
X509 Digital Signature tamper seal.
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Remote Online Notarization (RON) Process

Preparing fora RemoteOnline Notarization

RONWizard

To get started prepping your document(s) for notarizationsing the RON WizardgY Wa Y Wh ~ ! LU
?2Y#He0100qlickalclOWAHLHEY q¢ | ! WeAg8 bk WH2 qqVYU

16:34 @ Help User Guide ¢ RON Quick Start = Book Free Training & Take a Tour

‘ e 342 Documents Left @
My Documents
Admin Users “ ; ; ‘ &
Add
o2 Documents Notary (RON) Notary (IPEN) Smart Tags I Sign

My Account

&
4 ﬂ TEMPLATES \GRESS SIGNED HISTORY
Signatures

N » INBOX My Inbox - Documents

My Invitations
NDA

In the Select Your Document page:

1. You cansend asingle document or create a packageof multiple documents.

2. Upload a document from your PC or a cloud storage providesglect a documentfrom
your Secured Signingnbox, or select a Form Filler template.

3. Check your document list.

4. Optionally, select a signature template.

5. Choose if you would like to require MISMO compliance for this notarization.

6. [ RUc¢c G d! A Ubtaninbkettdliiie neXtpage

o Welcome to SecuredSigning Electronic Notary Solution
Select Your Document

Get started by selecting your documents.

0\1 Do you want to send multiple documents (package) for signatures?

Yes - Enable Package @ No - Single Document

2. Please select document from local or your inbox folder

' Select from your local OR Select from Inbax = OR Select from Template

4 Electronic Notary Journal 3, Check document fist

°~4 NDAdocx (x]

4. Do you want to use a signature template?

Select 3 Signature Template

5. Does this RON workflow require MISMO @compliance? This is often required for Mortgage, Rea! Estate. or Refinancing transactions, but not limited.

o‘* Yes ®No
o,

Next
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In the Schedule RON Meeting page:

1. Choose to assign this notarization directly to aNotary or to aNotary Queue.

2. Choose the date and time for the RON meetingfou can reschedule this later if needed.

3. ENGWHEqW! Yel WhfT WUqRq! WAI Y YnR OHe defallitioptions 13T JUq RE |
from your Notary settings will be selected automatically.

a.

e.

KBAT the invitee is asked a series of questions based around themselves to

confirm their identity.

ID VerificationT the invitee is required to scan and verify their ID or passport.

SMST the invitee is sent an SMS message containing a code used to enter the

meeting.

Personal Knowledger tick when the Notary knows the invitee and can confirm

their identitytOlI9 ¢ Uk q WH I We t T Ws Rqé Wu 7 WYl Wf ?2Wé I R
Credible Witnesst¢ T T We WHI WT RAGUWs RaqUIJt + Ws 6 YWHe OWHY
The credible witnesswill be required to complete KBA and ID Verification.

4. If you are a Notary in Florida yoneed to selectwhether you are supervising the
witnessing of electronic recordsfor certain types of documens. E 130 W HqRUNWH o It K WG
means the invitee will be required to answer a set of questiamafter KBA icompleted
and based on their answers they will or will not be allowed to enter the meeting.

5. [ RU¢cGO! AWRGRAL Wh Wk WagYWHYUqRU2 JWaVY Waé6 13WUII#+

Notary

o Schedule Ron Meeting

Are You Assigning this Session to a Notary or a Queue?

@.

@ Notary Queue - Internal Queue - Qutsource

Video Signing - Remote Online Notarization (RON)

9\. Schedule an Online Notarization Session @

[E3 Enable RON May 20, 2026 02:30 PM ]

Identity Proofing and Credential Analysis
B KBA - Identity Proofing
B 1D Verification - Credential Analysis
0. =
Persenal Knowledge

Credible Witness
Supervising the Witnessing of Electronic Records

°\.wu.1 YOU (Notary) BE SUPERVISING THE WITNESSING OF ELECTRONIC RECORDS AS OUTLINED IN FLORIDA STATUTE 117.285? ©
YEs @NO
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In the Add Clients / Notary page:

1. Add invitees, enter their email addresses and full names, and seleca different
authentication type if needed.
a fnWRaqWRY WWYUEHIOUT WRUW! Yel WE AHADeepthkellt DgqaqRUNY
20qUHEqY!I K WnY!l WRU2RqIJIIt W6 1J1 1JKO
b. f nWURqWRY WWIU¢HGUT WRUW! Yel WeHAY2UqWt DagqRUN
invitees here.
2. Select the notary that will notarize this RON session. By default the sender will be
selected.
3. ENOVAqUaé W2 302 0Ws 6131 DWgsJWUYqel RAC¢qRYULs RG Q|
state and county will be selected.
4, 90 RHI Wh PDFfFagrk WUgqYWRYUqRUz DWqYWaq6 WU+ qWGeNIJIO

Notary

Client Details — Invitees

orm e

Signer x
o\. Email Address First Name Middle Name Last Name Authentication Type
M rsonal Knowledge
[ Realify - Deepfake Detector @ SMS Notification
o Add Clients / Notary
Notary
o\ Search Notaries Notary Full Name Notary E-Mail
Venue
q State County
Florida v Baker

°m

In the Electronic Notary Journal page:

1. Optionally, disable the Electronic Notary Journal.
2. Edit thedocument title, select the type(s) of notarization, and enter the notary fee for
each of the documents listed.
3. Entertherequwedl IJqc ROt WnVY!l WJe H#6 WRU2 RG]IJIJLLIe UT 131 Wh Al RUt
4. 90 RHt Wb WWhEqc! quWNe NNRUNKk WAz qqYUlWgqY Wt ¢l qllgéc |

Notary

Electronic Notary Journal

[ use Electronic Notary Journal

Document Title Type of Notarization Other Type of Notarization Notary Fee

0.

0.

Principal Details ]

Matt M lam Smith 12 Main Street Manhattan New York ¥ 355
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Tagingand Sendinghe Document
Before sending out the invitation fom RON meeting the documenheeds to beprepared by
adding form fields, signatures for the invitee(s) and the notaryand notarystamps.

NDA

4 Add Invitee~  Add Notary Signature ~  Add Form Field ~ @ Add Broadcast Signature ~ Remove ~  Signature Template ~ ) Next

v Font/ = FcntSize/' B I AFY B & &8 @ GSelectal Edit Mo
v + =

Miscellaneous.

(a) This Agreement constitutes the entire understanding between the parties and supersedes
any and all prior or conterm gs and ag whether oral or
written, between the parties, with respect to the subject matter hereof. This Agreement can
only be madified by a written amendment signed by the party against whom enforcement of
such madification is sought.

(b) The validity, ion and perf ce of this Agl shall be g and
construed in accordance with the laws of (state) to
contracts made and to be wholly performed within such state, without giving effect to any
conflict of laws provisions thereof.

@
=L JEGURED
Matt Smith & ,m
Signature:
O
{_JEcurED
85‘_«"]"’
EGURED e
-Sgryi‘"’
Heath Johnson Heath Johnson (eNotary
(eNotary Seal) Signature) i
Notary Signature:

You can change settings for invitee signatures if needed, such as changing from a full signature
to initials, and enabling extra features thawill show additional details on the signed signatures
such asjob title and reason for signing.

Notary NDA

Actions + Add Invitee~  Add Notary Signature ~  Add Form Field ~ @ Add Broadcast

[ZSelect Documents v Font ~ || FontSize - B I|A Y B & 48 @ ¢
¥ Settings v 1 - +
Miscellaneous. :
Matt Smith | i
s Invit h (a) This Agi the entire between the parties
s any and all prior o and

witten, between the parties, with respect to the subject matter hereof. This
only be modified by & written amendment signed by the party against whor

) ) such modification is sought.
Signature Properties:

(b) The validity, construction and performafice of this Agreement shall b

Signature Type: (] construed in accordance with the laws of [N RTINS " (stat

contracts made and to be wholly performec it givi
® Fuil Initials conflict of laws provisions thereof. Full Signature
o [ Initials Signature
Signature Capture Format: 83,“.“.‘—9 @ Date Required -~
@ E signature Scanned Signature .

' Name Required

Matt Smith + [ Needs to View

Default features: @

Sigiafire:
Date/Time Name
@
)
Extra features: e 8’3"# :

Job Title Reason EGURED

ngyﬁ“’
View Only Don't need to sign

Heath Johnson Heath Johnson (eh
Save as Default (eNotary Seal) | Signature)
o Notary Signature:
Multi Page Signing
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You can also change settings fordrm fields byselecting them, then changing the settings in the
hEUDqqRUNDt kWt WHqRY ULWY U Wa 604 that displaylbéxikd the Hisldrnif itliq 6 1J UG ¢ N1 &
enabled in your account.

Notary NDA

Actions + Add Invitee ~ Add Notary Signature ~ Add Form Field ~ @ Add Broadcast Signature Remove ~

[31Select Documents v Arial - 12 = B I A ¥ B & 48| @& Select All
@i Settings v 1 - + =
Miscelaneous. i
Field Assigned to: (a) This Agreement constitutes the entire understanding be';ween the parties and supersedes
any and all prior or lings and whether oral of
Matt Smith - written, between the parties, with respect to the subject matter hereof. This Agreement cal
only be modified by a written amendment signed by the party against whom enforcement of
such modification is sought. H H
Validation: o b) The validity, construction andreement shall be governed an
col thel (state) applicable t
Mandatory Read Only confracts made an ly Mandat tate, without giving effect to an
conflict of laws provisions thereof. 0 Manda o
Validation rule: [ Read Only
Field Label
None - _Se,qquu 4
Field Length Limit: . hssignto
e ™t | Matt Smith v
Min: Max: Name
Mo limit No limit
-Ssgynsn ®
o Dignzat.
Add a field label:
Qleturen o
Narme - © Sy
or Type your own Heath Johnson Heath Johnson (eNotary
Name (eNotary Seal) Sigrjature) 4
Notary Signature:
Conditional Logic

Formula Field

Once all signatures, stamps, and form fields have beenadded to the documenttOLLI9 0 RHAt Wh 1J# qK
continue to the invitation workflow.

Add Form Field ~ @ Add Broadcast Signature Remove ~ Signature Template ~ B Next

I Al Wi & & &8 @ Select Al _—
1 e + =
constitutes the entire understanding between the parties and supersedes

» contemporaneous understandings and agreements, whether oral or
2 parties, with respect to the subject matter hereof. This Agreement can

' a written amendment signed by the party inst whom enfi it of
sought.

nstruction and performance of this Agreement shall be governed and
dance with the laws of (state) applicable to
1 to be wholly performed within such state, without giving effect to any
isions thereof.

SsguRED —_—2
gt

Matt Smith ‘ [Name ] I
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In the invitation workflow pop-up, you canchange the scheduled meeting date and time if
needed, change the due date change invitee details and authenticationchange the
invitation/completion email templates, and enable extra features.

Confirm Invitation Workflow

©Settings | ©F More Feature B Electronic Notary Journ
Due Date @ Signing Order Type ®

May 27, 2026 1:15 pm 2 sequential

Matter/Ref Number \

r Matter/Ref Number
Effective Date v
Enable

Video Signing / RON Schedule Date Time @ v

[ enable May 22, 2026 1:30 pm

Attachments

B Select Attachments for All invitees

Check Invitees

1. Matt Smith (Signer) " Choose language ~ I £2Eit Completion Email l 2ESt Invitation Email l &5 Select Attachments

Matt Middle Name Smith

Enable SMS Notification Authentication: Personal Knowledge

Confirm Invitation Workflow

B Electronic Notary Journal

State

Florida

Electronic Notary Journal: 3 enabie

Document Title Type of Notarization Other Type of Notarization

NDA Adknowledgment - $5.00

Principal Details

Matt Middie N 12 Main Street Manhatta  MewYox 11355 Note

S

Finally, dick Send to send the document(s) out for signing and notarizationThe invitees, the
notary, and the host (if different from the notary) will receive invitation emails.

Knowledge -

Video Signing / RON

e language ~ I B4 Edit Completion Email I EdEdit Invitalgn Email

& Select Attachments

Page30of 194


http://www.securedsigning.com/

Secured Signingr Help User Guide  www.securedsigning.com

E§_UR;ED®
I

Notaryin We Sign
dOYawreOWedt YW qé¢l quwWe wdYqeél ! WGl YHIIE  Wnl
wizard.

YO Wgdé 1w 1y

First go toMy Documents > Inbox and either click We Sign and upload the document(s) you
need to sign and notarize, or if you have already uploaded the document, find it in the inbox and
click this icon to open it in the We Sign designe<&

e 463 Documents Left ° Seces o

Signing Credits
USD $47.62 Left

Top Up here

0h25m
Average Signing Time

1 Notifications e

i Usars o
n Notary (ROM) Notar ryl'IPEN') Nuu-y{Mnm e @) Smart Tags I Sign h

Fupdste

ssssss

INBOX.

sl

My Reports

+ My Inbox

NDA

1-10f 1 total results. -

May 18, 2026 0239 pm

&

ogout

Then, in the We Sign designer, add form fields and invitees, and place your notary stamp and
signature as needed.

We Sign NDA

Actions +Add Invitee=  Add Notary Signature v Add Form Field ~

® Add Broadcast Signature  Remove ~

Signature Template ~  BINext

[@select Documents v Font - B I A B & &8 @ Gsdaa EditMode o7 ®

O Settings v i~ + = B

Dmdr-ngP-w " Further, neither party s under any obligation under s, Agreement fo
any Confdorial formaon § chooses nct 1 deciose

d supersedes
contarmporaneous undersandings and agroanant. whather oral of
writien, between the parties, with respect to the subyect matter hereof. This Agreement can
only be modiied by a written amandment signed by the party against whom enforcement of
such modification is sought,

; Sonsleucon end perkormapce. o tia. Acrsaent sl be covered end
umw-a--umm.- with the laws of ew !

um-mmmmymmm “Siate, wilhout
Conlic of s provisions ther

o] .
Heath Johnson (eNotary
Signature) i

If your account has multiple notary users, you will be able to select a which user will be the
OYgcel ! WnY!l W6 Rt WG YHIL + WRUWq6 WWh TT W Yagcel ! WERNUC

(eNotary Seal)

Notary Signature:

+ Add Invitee ~ Add Notary Signature ~ Add Form Field ~
| Heath Johnson
& Notary Stamp flla|l &

- Font 5§
: & Motary Signature
& Motary Name
[ Motary State

rty is under anm

¥ Notary County chooses not to

™ Commission Expiry Date

re understanding
s understanding
act to the subjec
ent signed by th

Search Notaries

(b} The validity, construction and perform
construed in accordance with the laws of | Name
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Click the Next button to continue to the invitation workflow, then enableVideo Signing / RON
and schedule a date and time for the meeting.

Invitation Workflow

£ Settings 5 More Features B Flectronic Notary Journal

Due Date o Signing Order Type e

May 27, 2026 12:14 pm Sequential

Matter/Ref Number

Enter Matter/Ref Number

Effective Date

Enable

Video Signing / RON Schedule Date Time o

Enable May 22, 2026 12:30 pm

N A

Attachments

B Select Attachments for Al Invitees

Check Invitees

1. Matt Smith (Signer) A Choose language ~ . [AEdit Completion Email I [AEdit Invitation Email I &5 Select Attachments

Matt Middle Name Smith

Enable SMS Notification Email - Pass Code

Go to theElectronic Notary Journal tab to select a state and county for the venue, choose if
' Yek ] WIRt DWq6 WWIG WA YORARWUYqce!l ! WTVYel UcdWaY WHIJIWI
required details if you do leave it enabled.

Invitation Workflow

£ Settings 5 More Features B Electronic Notary Journal ﬁ__

\ state

Florida

Electronic Notary Journal: Enable \

Documents

’ Document Title Type of Notarization Other Type of Notarization Notary Fee

NDA Acknowledgment - $5.00

LY
e ]

Principal Details

Matt Middle Ne Smith Address Countryv Zip Code Note

m

Change any other settings and enable/disable features in the invitation workflow as needed and
finally click Send to send invitations to the RON meeting.
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When designing a Form Filler template you can add motary stamp and a notary signaturgo the

template.

Form Filler NDA

Actions + Add Invitee v

Select Documents @ Font . ’ | B|I A d|B & &8 @) 8sdan
Setings « . ==
construed in accordance with the laws of

(state) to
contracts made and to be wholly performed within such state, without giving effect to any
conflict of laws provisions thereof.

Add Form Field +

D Add Broadcast Signature

Add Notary Signature + XRemove [SaveasTemplate  ENext

Pegveee

Invitee 1

Signature:

es:uﬂ,n —

/

— Qe .
Notary Seal 4 ‘/Nomy Signature 4

Notary Signature:

You can either leave your notary stamp and signature empty, So you can select a notasger
when sending the template, or you can select a default notary for this template the rAdd

Notary Signatur&dropdown.

+ Add Invitee Add Notary Signature ~ Add Form Field -

| Notary Placeholder

4L Notary Stamp { |E

e

[# Notary Signature

& MNotary Name

(1] Notary State
cony

conl
conl

laws of __

¢ MNotary Count
i Y performed

™ Commission Expiry Date

Search Notaries

~— .

Enter email to search -

]

You can enable RON for templates that you have added a notary stamp and signature to by
goingto My Documents > Templates, selecting the template(s), then clickingSend to open the

invitation workflow.

B 461 Documents Left Secured Signing Credits 1 Notifications 0h25m
SRR Average Signing Time

Wy Documents Top Up here

ki Users o» : 1 K3 5 & S °

o oo s [ Woury Ron) [ Notary (vobiie ) [l Notary (PEN) We Sign Smart Tag Form Filer gt
Wy Account
m IN PROGRESS. SIGNED HISTORY
Form Filler Documents Templates . # Create New Template S| 0 HEe
All Templates + Name Creatar LastChange Date Form URL © Export F. Broadcast  Actions
i B Dnotay NDA Heath Johns. May 06, 2026 12:59 pm S B < 5.
y Reper ,
B ) Showing 1 of 1 entry

Page33of 194


http://www.securedsigning.com/

®
ECURED
U }%g Secured Signingr Help User Guide  www.securedsigning.com

In the invitation workflow, enableVideo Signing / RONand schedule a date and time for the
meeting.

Invitation Workflow

£ Settings 5 More Features B Flectronic Notary Journal

Due Date o Signing Order Type e

May 27, 2026 12:14 pm Sequential

Matter/Ref Number
Enter Matter/Ref Number
Effective Date

Enable

Video Signing / RON Schedule Date Time o

Enable May 22, 2026 12:30 pm

N A

Attachments

B Select Attachments for Al Invitees

Check Invitees

1. Matt Smith (Signer) A Choose language ~ . [AEdit Completion Email I [AEdit Invitation Email I &5 Select Attachments

Matt Middle Name Smith

Enable SMS Notification Email - Pass Code

Go to theElectronic Notary Journal tab to select a state and county for the venue, choose if
' Yek ] WIRt DWq6 WWIG WA YORARWUYqce!l ! WTVYel UcdWaY WHIJIWI
required details if you do leave it enabled.

Invitation Workflow

£ Settings 5 More Features B Electronic Notary Journal ﬁ__

\ state

Florida

Electronic Notary Journal: Enable \

Documents

’ Document Title Type of Notarization Other Type of Notarization Notary Fee

NDA Acknowledgment - $5.00

LY
e ]

Principal Details

Matt Middle Ne Smith Address Countryv Zip Code Note

m

Change any other settings and enable/disable features in the invitation workflow as needed and
finally click Send to send invitations to the RON meeting.
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Notaryin| Sign
To notarize a document that only the notary must sign, you can u$&ign. The notary can
stamp and sign the document without sending out an invitation for signing.

First go toMy Documents > Inbox and either clickl Signand upload the document you need to
notarize, or if you have already uploaded the document, find it in the inbox and click this icon to
open it in the | Sign designei &

= 463 Documents Left Sacured Signing Credits 1 Notifications 0h25m
. USD $47.82 Left Average Signing Time
My Documents

Topp here
e s °

.u. e Nm-y (RON) aniry (PEN) Naun,-(umlecn Smart Tags Form Filler @ Upaan
My e

e m Tmem | wemmes | oo | e

= INBOX + My Inbox Sy o
My mittions

NDA May 18, 2026 02:39 pm

Ltaom
. -
My Reports of 1 total results. - - »

"]

Logaut

Then, in the | Sign designer, simply place your notary stamp and signature as needed, and
finally click Signto sign and stamp the document.

I Sign NDA
Actions + Add Signature  Add Notary Signature ~ ® Remove Signature
& Notary Stamp
Documents B / @ Notary Signature
endeavor io include
Signature Settings in the Confideniial nformabian allinfoeration that they each believe relevant for the purpase o
of the evakiation of a Transactian s u |-Mmmmuﬂmmmw-mriy
22 1o the semroy or complelenas of the Conflenal Ilonmaton i being made by te
Disclosing Party. _Fusther, nedher party is o SR e B et 1o
° Gaciosa sy Contdentil efomasa § cnaoses o o ecie.
Default features:
. Miscellaneous
Date/Time Name
() This Agreement constitutes
any and all prior or conlemporancous undersiandngs and agréements, whether oral or

wrillen, betwen ihe parties, wih respect 10 the subject ey This Agreement can

only b modifled By & whter, amsndent signed by the pary ageios whom of
modiicalion is sought.

{®) The validty, construction and performance of this Agreement shall be governed and

construed in accordance with the laws of (state) applicable to

coniracts made and o be wholly performed within such state, wilhout giving effect o any.

‘confict of laws. provisions thereof

Signature:

~ B F. ) 1‘

Notary Signature:
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Check and Updatdn ProgressRON Documents

You can check the signing status cRONdocuments ¢ aqy ¢ U! WaqRG W Wn !l Y& Wadé W Whf O LW
h~! W?YHez O IYbotak dUIRE D WIOMWa 6 WWHh Rk WRHY ULlq Y WHGS IHET Wad 1L
changes, andy e WHRc¢ UWc Gt YIWHORHAL W6 WWhé RUs WUYqel ! WTYel Ue
journal and even add comments.

ECURED 14:47 9HelpUserGuide # BookFreeTraining & Take a Tour

ar
- onme, af 2k
o Account Status: 206
" 989 Documents Left Secured Signing Credits 0 Notifications 0h10m
NZD $20.00 Left Average Signing Time
My Documents Top Up here
Admin Users S 1 & by} (] °
o Docoments [ Motary RON) Smart Tags Form Fille Form Direct # Updare
Ny hccount
NBOX  TEMPLATES

a
»

¢ . m SSSSSSSSSSSSS
ignatres

= Q ]
y Iitation:

4 N PROGRESS. + Hame Matter/Ref N...  Invitees Start Date ~ Mesting Date Due Date Status Last Signed Actions

Lal ocuments (2) [ymoA MattSmith  May 13,2026 1108 am May 15,2026 1200 pm May 27, 2026 10:50 am  Meeting Scheduled  Not Signed A=av/#io: wa

My Reports
: }
& - Shawing 110 1 of 1 entries
g

90 R#Ht RUNWaE IJWh R K-UpRrwhichiis Rilli sedlWhiBnt indiges hahtcsigi@d tiee

document(s), and you can reschedule th(RONmeeting and change invitee details You can

also send reminder emails~ ¢ t JW 2| Uilq VY WHGRHALT WHh OGT ¢ q Kk WEnaldl WY
required changes.

NDA

Compition cionts © 050k =
Video Signing [

Videa Signing Schedule May 21, 2026 3:16 pm —

Y

N - -0

1. Invitee (Signer), Video Signing Participant - Not Signed Included inv
- ] [
=

The hostcan also reschedule theRONmeeting from the invitation email by clicking
hAWE B#E1JT 20K 1O

Invitation to Online Notarization Meeting

7, Secured Signing Video Signi

ECURED’
Siprezs.
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RON MeetingProcess

Startinghe RONMeeting
TheRONmMmeeting is started by thenotary/host (the notary is not always the host)and all
participants must wait until the host starts the meeting before they can join.

The host starts the meeting by first opening the link in their invitation email to host the video
signing meeting.

Invitation to Host an Online Video Signing Meeting to Digital Sign ‘NDA’

Dear

You have been invited by to host an online video signing meeting to
sign NDA.

Online video meeting : 15/05/2026 12:00 PM (GMT +12:00)

Signing Due date: 27/05/2026 10:50 AM (GMT +12:00)
Click to Join AE———
Click here to access the Invitee Monitoring Portal

If the current schedule time is not available, click "Reschedule” to change to another time
Reschedule

Click Download to view your document

N6 JOWq6 WS Yt qurAec Ut DaUEqWgd JRI Ws ARG AW GUet I Al
~UUqRUNWAYYGKIO

. Video Signing .

You have been asked to start the Video Signing session and share your screen, this will allow
us to record the signing process. If you stop screen-sharing during the meeting, you will
need to rejoin and share your screen again.

\ o t
emi

Camera Logi C615 HD WebCam - oes

Speaker Default - Speakers (Logitech USB Headset) - Ag

Microphone Default - Microphone (Logi €615 HD WebCam) -
RE

Microphone Volume F
ory
ﬂ hadt
-

(&) This Agreement constitutes the entire understanding between the parties and sup
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The host can see which invitees are waiting in the meeting room and can start the meeting by
HORHt RUDWhEqCc! qW~UIJqRUNK KO

I Start Video Signing .

Are you sure you want to start the video signing meeting, the schedule date time (15 May, 2026 12:00 PM) of the
meeting has not yet reached

Please, check below who is online.

Waiting in
Signer Role Deepfake Detect meeting Senda
9 reminder
room
Ron Smith Host YES = 0
Matt Smith Signer No M 0
CLOSE ' REFRESH
* bpeaker Ueiauil - JPeEdReTs (LUGIECT UJD Neausel) —

The host will be required to share their screen for thRONmeeting recording.

Allow www.securedsigning.com to see this tab?

The site will be able to see the contents of this tab

Secured Signing Online Document Signing
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Inthe RONMeeting
In the bottom left corner of the page, the host has the following buttons to control thRON
meeting:

1. Leave Meetingr clicking will leave the meeting. Please note that if the host leaves, the

meeting will end after 5 minutes.

Start to Manage Signers allows you to enable signing for the next invitee.

Mute T mutes/unmutes your microphone.

4. End Video Signing allows you to end the video signing meeting and optionally
reschedule it.

5. Pause Recordingr pauses the video signing recording.

Snapshottc GG Yst W! YelWgqYWget DWewt U¢cGt 6 YquwYnuwe OWRU2 |

7. ID Visual Checkr9 6 W H¢t Waq6 WDWRU2RqIIJt kK Wf 2 W21 RnRHE qRY U WI
at least 1 invitee is using ID verification).

w N

o

O

p

N6UWh Eaqc!l qligyY W~ ¢ Ué NIJWE Rpwheré thethadttanangnade hoRst G ¢ ! + We U

currently sharing their screen and signing the document(s). The host can enable signing for the

U+ qWRUZ2RqUUWA! WHiIRHAt RUNWHhEUCHGUWERNUOEHRI INWULWEG ¢
naldl W6 W6 Yt qUAGRHA  WhEUCHGIWWERNUoEHI WOUWEGC! K

screen, then sign the document.

Video Participants

Ron Smith
Host

Matt Smith

Ag

agr
to
rein.

D Remove Signing Order
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As the host, you can add fields and additional signatures duringRON meetingfrom the control
bar near the top of the page.

Other controls include checking deepfake detection status if applicable and opening the
Whiteboard if that setting is enabled in youRONVvideo signing settings.

o Text Box [ Multi Line Text Box & Checkbox [ Date Picker BFile Upload Button -5-Strikethrough Text &7 Blur a Region [EREESIUEITSRVE

Open Whiteboard

\ /Pageh::fz Gotol~ t

gUWq6 NWaWnaglt RT JWYnWags Wl YR2aGWU0qAWas6 W6 Yt qWHe U W
button will make all invitees currently in the meeting scroll to that place in the document.

Deepfake Detection Status

The host can end theRONG DI qRUNWE qe U! WaqRG WWH! WHRIRH RUNWq6 LW
invitees have signed, the host can confirm they would like to end the meeting, then the meeting
will end and all invitees will receive their completion email.

fnlWagd 3l YWel YW qRO G LR U2aRad} Yidoeeo! ¢! o lithéopeaticho didookid UR oLl TR
qYWJIUT Wad Wi WUgRUNWA! thetdemiet taR Schedlie R ddwhdetidgday RUN Kk A W¢ U
complete the RON process later fronthe h R kK LUR-BpYirhe® ¥ GLWA | Y Ditheld + k Wac¢ AWRU
account.

End Video Signing
=

leous
Matt Smith(Signer) has not signed yet
greern
all pr
‘E;‘I;;: Are you sure you want to end the meeting, the room will be closed permanently? The
lificati document is missing signatures, would you like to schedule a new vidg meeting?
Otherwise remaining invitees will sign remotely without Video Sig
ralidity
lina
mad CLOSE END MEETING
laws
1all hi

Ed - L ' L T
iected with or related to, the terms of this Agreement and Receiving Party: (i)

b mavaszmal Liddadiallawm lhacalc: aamad MY cialiicaas ha ook da calcaa Lfamias o
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The host can also choose to schedule a new meeting at a different date and time by clicking the
hERGNDT el lWe W WUs W~WWaqRUNK WH2 qaqYVYUtoWw
N6IWUAWRUWq6 IWH A3t H 6-Lipl, seléictxhi@ard atdd\imhkEfdr thélriewl eetlhys Y G
select which remaining invitees you would like to be invited to the new meeting, then click
hAIY B6 T 20K KO

New invitation emails will be sent out to participants for the new video signing meeting.

Reschedule Video Signing

VIDEO SIGNING DETAILS /
{ Schedule a new Video Signing meeting with signer in the list
Reschedule Date | | | =
< May 2026 >
( Ron Smith- Host Su Mo Tu We Th Fr Sa

26 27 28 29 30 1 2
( Matt Smith- Signer 3 4 5 5 T 8 9

10 11 12 13, 14 15 16
17 18 19 20 21 22 23
( 24 25 26 27 28 29 30

31123453/
[e]
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In Person Electronic Notarization (IPEN) Process

Our In Person Electronic Notarizatior{IPEN)software allows you toprepare your documents in
Secured Signing to be signed and notarized on your computer irffaece-to-face meeting with
your invitees.

Preparing for @ In Person ElectronidNotarization

IPENWizard

To get started prepping your document(s) for notarization using tHeENi RA¢ | T AWNY Wa VY Wh ~ !
?YHR200U0Uqt k We UT WIIRENR & tUHIe 6 & MIH IOY q ¢ | | Wel

14:3 1 © Help User Guide @ RON Quick Start ™ Book Free Training & Take a Tour

‘ e 461 Documents Left @ 5

My Documents

Admin Users F + ) : : ‘1 ‘
Add

¢' Documents Notary (RON) Notary (IPEN) We Sign Smart Tags

My Account
&
? ﬂ TEMPLATES IN PROGRE SIGNED HISTORY
Signatures

~ b INBOX == My Inbox

My Invitations
NDA

In the Select Your Document page:

1. You can send a single document or create a package of multiple documents.
2. Upload a document from your PC or a cloud storage provider, select a document from
your Secured Signing inbox, or select a Form Filler template.

3. Check your document list.
4. Optionally, select a signature template.
5 [RUcCGO! AWHGRHAL Wh W*+ak WagYWHYUqRUz2 UWa VY Wad6 JWUII+
Notary
B Q) v Wekome to SecurdSigringHectronic Notary Soluion

N. Do you want to send multiple documents (package) for signatures?

Ve - Enable Package @ Na - Singls Dacument

2. Please select document from local or your inbox folder

P
a
&

OR Select from Inbox - OR Select from Template

°.mm
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In the Assign to Notary or Queue page:

1. Choose whether you would like to assign the IPEN process to a notary or a notary
queue.
2. 90 RHAt Wh UFqrk WgYWaRYUqRU2 WWqYWaqd6 WU+ qWUIGE NI

Notary

°. Are You Assigning this Session to a Notary or a Queue?

@ Notary Queue - Internal Queue - Outsource

Assign to Notary or Queue e\

In the Add Clients / Notary page:

1. Add invitees, enter their email addresses and full names, anénter their mobile
numbers to send a codeto for them to access the document.

2. Select the notary that will notarize thidPENsession. By default the sender will be
selected.

3. ENGWHEqWa6 W2 1302 3Ws 6131 WWaqséWWUYqel RA¢cqRYULWs RGO |
state and county will be selected.

4. 9UGRHI Wh Vg WagYWHYUqRU2 UWqVYWags WU+ qWGE NI

Notary

Client Details - Invitees
[+ e

------ x
o- Email Addre: First Name Middle Name Last Name Mobile

Matt Smith - -

o Add Clients / Notary Notary
0‘ Search Notaries Notary Full Name Notary E-Mail

)
Q Florida v Baker
o3
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In the Electronic Notary Journal page:

1. Optionally, disable the Electronic Notary Journal.
2. Edit the document title, select the type(s) of notarization, and enter the notary fee
for each of the documents listed.
3. EUqUIl Wagdé W Whe RI T W Jgec RGOt WnY!l WIerHSWRU2RIIL
4. QUGRHI W6 WWhEqc! qWNeNNRUNKk WHe qaqYUWaqY LW gqc¢l qllg

Notary

Electronic Notary Journal

1 Select Your Document

[ Use Electronic Notary Journal

2 Schedule Ron Meeting
NDA Acknowledgrment - $5.00

Document Title Type of Notarization Other Type of Notarization Notary Fee ’

3 Add Clients / Notary e-

Principal Details ’

Matt Middle Nam Smith 12 Main Street Manhattan New York ¥ 11355 Note

° Electronic Notary Journal s 0- Start Tagging

5 Tag the Document

Taggingnd Sendinghe Document
Before sending out the invitatiorfor an IPEN meetindhe document needs to be prepared by
adding form fields, signatures for the invitee(s) and the notary, and notary stamps.

NDA

+Add Invitee~  Add Notary Signature ~  Add Form Field + @ Add Broadcast Signature ~ Remove ~  Signature Template ~ [ Next

v Font/ - Fo1tSize/ | B I ANV |IEB 2|8 @ | BSeectal Edit Mo
v + =

Miscellaneous .

(a) This Agreement constitutes the entire understanding between the parties and supersedes
any and all prior or contemporanecus understandings and agreements, whether oral or
written, between the parties, with respect to the subject matter hereof. This Agreement can
only be modified by a written amendment signed by the party against whom enforcement of
such modification is sought.

(b) The validity, construction and performance of this Agreement shall be governed and
construed in accordance with the laws of (state) applicable to
contracts made and to be wholly performed within such state, without giving effect to any
conflict of laws provisions thereof.

_SE;;URED
b
Matt Smith P h
Signature:
_)eGURED
85-_“-'—
~(Jeguren
Qs
Heath Johnson Heath Johnson (eNotary
(eNotary Seal) P Signature) P
Notary Signature:
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You can change settings for invitee signatures if needed, such as changing from a full signature
to initials, and enabling extra features that will show additional details on the signed signatures
such as job title and reason for signing.

Notary NDA
Actions + Add Invitee ~ Add Notary Signature ~ Add Ferm Field ~ @ Add Broadcast
B Select Documents v Font ~ || Font Size ~|B|IT | A| | B|l&|&8 | @&t
£ Settings v - +
Miscellaneous.
Matt Smith v B | ) B
3 Iviten (a) This the entire ¢ between the parties

any and all prior of contemporaneous understandings and agreements,

written, between the: parties, with respect to the subject matter hereof. This
only be modified by @ written amendment signed by the party against whom
such modification is sought.

Signature Properties: |
(b) The validity, construction and performai of this Acraement shall b
construed in accordance with the laws of _ (stat

;i .9
Signature Type: contracts made and to be wholly performecd! it givi

@ Ful Initials conflict of laws provisions thereof. Full Signature
o O Initials Signature
Signature Capture Format: BEF”.RF-? @ el .
@ E Signature Scanned Signature . Name Required
b_—-
Default features: @ Matt Smith [ Needs to View
Signature:

Date/Time Name

_Ssgunsn g
2=r

Extra features: e

Job Title Reason

~Qeguren
85{#”,‘"’
View Only Don't need to sign

Heath Johnson
(eNotary Seal) | ;

Heath Johnson (e

Save as Default Signature)

Notary Signature:

Multi Page Signing o

You can also change settings for form fields by selecting them, then changing the settings in the
hEUDqqRUNDt kWt DAqRYUWYUWqS WG W nglt RT WY nWa6 JWGE NS
enabled in your account.

Notary NDA

Actions 4 Add Invitee~  Add Notary Signature v Add Form Field + @ Add Broadeast Signature ~ Remove +|

[Z1Select Documents v Arial - 12 < B|I A ¢ B & 48| @& Select All
o Settings v 1 - + =
Field Assigned to: (a) This Agreement constitutes the entire understanding be@meen the parties and supersedes
any and all prior or conterr J 1gs and whether oral or
Matt Smith - written, between the parties, with respect to the subject matter hereof. This Agreement ca
only be modified by a written amendment signed by the party against whom enforcement of
such modification is sought. H !
Validation: @ b) The validity, construction and e P*reement shall be governed and
con the (state) applicable 1
Mandatory Read Only contracts made an: ly tate, without giving effect to an
conflict of laws provisions thereof. O ALY

Validation rule:
None -

Field Length Limit:
Min: Max:

No limit Mo limit

Add a field label: o

Name -
or Type your own

Name

Conditional Logic

Formula Field

[J Read Only
Field Label

_Ssgukgn.
Sr=

Assign to

mit | Matt Smith ¥ Name

_Ssgumzu —_—

Prires
QEecuren 2
O Sy
Heath Johnson Heath Johnson (eNotary
(eNotary Seal) P Sigrjature) P

Notary Signature:
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gUHDWecGaW RNUcqel It AWt qed Gt AWe U7 WnVY!l G WnRIJGT + WG ¢ 2
continue to the invitation workflow.

ure « Add Form Field ~ @ Add Broadcast Signature Remove ~ Signature Template ~ B Next

I A @ & & &8 &  GSelecal i

10~ +

1
iz

constitutes the entire understanding between the parties and supersedes

w contemporaneous dings and ag its, whether oral or
2 parties, with respect to the subject matter hereof. This Agreement can
' a written amendment signed by the party inst whom enfi it of
sought.
nstruction and performance of this Agreement shall be governed and
dance with the laws of (state) applicable to
1 to be wholly performed within such state, without giving effect to any
isions thereof.
Ssgunsn —_—
J[-#N_“'.F.

Matt Smith P

[Name P I

In the invitation workflow pop-up, you can change the due date, change invitee detailsand
enable extra features.

Confirm Invitation Workflow

£ Settings 2 More Features B Electronic Notary Journal

Due Date © Signing Order Type L4

May 27, 2026 2:47 pm Sequential

Matter/Ref Number \

Enter Matter/Ref Number

Effective Date

Enable

Attachments

B Select Attachments for All Invitees

Check Invitees /

1. Matt Smith (Signer) "B Choose language ~ . E3Edit Completion Email I EAEdit Invitation Email I = Select Attachments

Matt Middle Name Smith

Enable SMS Notification .

Review Before Signing Video Confirmation o Face2Face Sign [ 2 00

2. Heath Test (eNotary) "B Choose language ~ . E4Edit Completion Email I EEdit Invitation Email I &S Select Attachments I
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You can alsoadd additionalh E6 ¢ | 1JWOt J1 + Kk WAH! WHIRAt RUNWaqS6IJWhEGC I I
Ot I kully@iy vdll see that the notary will already be added, and you can add additional

et It WA! WG RAT RUNDWAH TT W Ws WESc! IJWOH I ktow U! wet 131
on their computer and allow the invitee(s) anchotary to sign.If the sender is not also selected

as the notary, they will be added as a share user automatically.

Share With User

You can also make changes to the electronic notary journal if needed.

Confirm Invitation Workflow

& Settings & More Features B4 Electronic Notary Journal

State
Venue: Florida

Electronic Notary Journal: Enable

Documents

Document Title Type of Notarization Other Type of Notarization Notary Fee

Acknowledgment $5.00

Middle N¢ Smith 12 Main Street Manhatta New Yor 11355 Note

Finally, click Send to send the document(s) out for signing and notarization. Hnotary and the
other share users(if additional ones are added will receivenotification emails.
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Check and Update In Progred®ENDocuments

You can check the signing status oPENdocuments ¢ g lU¢ U! WqRG W Wn !l Y& W6 WWhf UL
q6 JWh ~! W? Y HaYbukbhett K HLGHOIME 1JWh R& WRAY U Y WHE WHTE Wa 6
changes, andy e WHRc¢ UWc Gt YIWHORHAL W6 WWhé RUs WUYqel ! WTYel Ue

journal and even add comments.

- 460 Documents Left e gy s 1 Notifications 0h25m
ety Average Signing Time
s Top Up here
o 2 1 2 ¢ f o .
& Doaments Notary (RON) [l Notary (Mobile ) il Notary (IPEN) Smart Tags Form Filler & Update
iy Account
e e eurs R o wson
Signatures
= Q S w0
Ay Invtation:
IN PROGRESS + Name Matter/Ref N...  Invitess Start Date ¥ Meeting Date Due Date Status Last Signed Actions ’
— Matt Srith= May 20, 2026 0306 pm Wy 27,2026 0255 o Filng Mot Sgned A=ave o[ nn
My Reports
L]
Logout

90 RHAt RUNLWG G IJWh R K -LpRrirwhichis: Rili sedlwhibh inGiizes hae:sigr@d the
document(s), and youcan change invitee details~ ¢ t IJUWt 2 | DWa VY WHG RAL Wh OGT ¢ aqldi
finished making any required changes.

NDA

i}
Due Date May 27, 2026 2:56 pm
Completion Recipients ° 0 Selected. View/Manage
Video Signing Schedule a Meeting

pd

Middle N Smith

1. Invitee (Signer) - Not Signed

Authentication: SMS ~

- - [0 update/Resend

Face2Face Sign

Review Before Signing
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Signing and Notarizing the IPEN Documésit

To start signing the IPEN document(s), the notary/share user mustst open the document on

q6WURI WHYGGe qll AWt YUOT RUNDWEUWE~EWHYT DWqVY Waqd JWRU2 Ra
the document and sign.

The notary/share user can open the document either by logging into their Secured Signing

account, going to theln Progressq ¢ AWRUWq 6 W Wh ~! W?2 YHz2 G W Uqt K WGE N ALWHR
[ cRUZ[ ¢HUOW RNDURUNKk WHz2 qaYUWRU W6 U Wh argd@pRlly Ut k WHY G 2 §
clicking Click to Sign:

Face2Face InProgress

Matt Smith EESSEN < ——

Heath Johnson Not yet

Or the notary/share user can login tahe Face2Face / IPEN Portdirstby clicking theh x Y DR UKk W
button in their IPEN notification emaif

IPEN Notarization of NDA Notification

- Matt Smitn
- Heath Johnson

Then the notary/share useshould goto the In Progress tab, click the ® icon for their
document/package, and finally clickthe Sign button:

IN PROGRESS SIGNED HISTORY

Q | Search < 0. =
/Name Due Date v  Status Last Signed Actions
& NDA May 27, 2026 02:56 pm Filling Not Signed nE v
Name Email Face2Face
Matt Smith v __‘ [ = sign |
Heath Johnson v not yet
. NN Showing 1t 1 of 1 entries
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Thenotary/share user will be takentotheh EIJH2 | JW? YH2 G WU q W iAvitddwill K LWUGE N1 A
receive an SMode that they must enter in this page to access the document.

o

Secure Document Access

CONTINUE

or
Login to the Invitee Monitoring Portal

Now the invitee can fill and sign the document.

Szpua_zg'
nd agreaments, whether oral or [
) j ject matter herel. This Agraemen can
& anly be modified by a written amendment signed by the party against whom enforcement of

such modiication is sought,

any and all prior or conlemEOraNoUs understandings &
writte e ct 1o the

- (b} The validity, construction and performance of this Agreement shall be governed and

i construed in accordance with the laws of (state) appicabla 1o

. Gontracts made and 10 be wholly performed wilhin such siale, wilhoul giving affect 1o any
conflict of laws provisions thereof.

rd
s s /
B = T — Matt smith

-] S

Signature:

Notary Signature:

Document Name: NDA Resoute Dachine Sign

Once all invitees have signedthe notary can sign and notarize the document the same way, by
NYRUNWaqY Waqd6 WWh 9 Y UqR U-adllifei &cddnf, o Edgidt iroMié RUNK WGY G
Face2Face / IPEN Portat UT WHG RAHt RUN Wh E RN U K then Mt sioRingtahdlla 6 13 WIT Y #
stamping the document.

Qrsuned

Visicome: Heath Test

&

. {b) The validity, construction and performance of this. Agresment shal be govemned and

i con: e with the laws. of (state) applicable to
o contracts mad e wholly parformed within such state, wihout giving affect to any

conflict of laws provisions thereof

4

= Mat it Matt Smith

ce Signature:

Notary Signature

Document Name: NDA Reroute Decline Sign
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Notary Queue

Overview

Creating a notary queueallows you to tag a notary document/package, assign it tahe notary
gueue, andthen any notaryin your accountthat you added to thatqueue can assign the
document/package to themselves to finish prepping and sendt for signingand notarization.

We have 2 types of notary queuesnternal queues and outsoure@ queues. Internal queues are
only for the notaries in your account to add documents to and take documents from. Outsource
gueues allowan external company that you select to take your documeiis) and handle the
notarization process.

There are also 2 different types of outsource quey®nline outsource queues and mobile
outsource queues. Theonline outsource queue allows you to add documents that will be
signed in a Remote Online Notarization (RON) session or an In Person Electronic Notarization
(IPEN) sessionThe maobile outsource queues allows you to add documents that will be printed
out and signed and notarized in persomand on paper, then scanned and uploaded back into
Secured Signingonce completed.

Createa Notary Queue

InternalQueue

Admin users in abusiness accountor an enterprise account cancreate unlimited queues and
can assignany available notaries to those queues. Please note that you need at least 2 notary
users in your account to create a internal notary queue.

To create an internal notary queue

1. Go to My Account > My Settings > Notary Queue
2. Click New Notary Queue.
3. Enter a queue name.
4. Select the notaries you would like to have access to the queue.
5. Optionally, enter a queue description.
6. Click Save.
My Settings MyDetsis  MyPan  MyB ey
E °

©MySettings  # Signature Settings  [SiVideo Signing  S3Branding  FApiSettings  [LNotification @ Domain Authentication & Notary © Remote Certificate U Account Security

Notary Queue ©

Select All
- Heath Smith % Delete Queue
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OutsourceQueue

Admin users in a business accountor an enterprise account cancreate online or mobile
outsource queuesand select which external notary/companywill take documents from the
outsource queues to sign and notarize.

To create anoutsource notary queue:

1. Go toMy Account > My Settings > Notary Queue
2. Click New Outsourcing Queue¢ UT We NI WU WY W6 WWh gz qft Yal HIJWAz L
3. Selectthe either Online or Mobile astheh § 2 qjt Ye | HRUNWAz2 Je JWN! Gk tO
4. Enter a queue name.
5. Select the notary/company you would like tobe able to take documentsfrom the the
gueue to sign and notarize

6. Optionally, enter a queue description.
7. Click Saveand confirm that you would like to create the outsource queue
My Settings My Details My Plan My Billing My Email Templates My Signature Templates
]
MyDocuments g p1y Settings o Signature Settings i Video Signing  S2Branding £ Api Settings £ Notificati @ Domain icati & Notary = Notary Queue 2 Remote Certificate 1 Account Security
&

Admin Users

Notary Queue ®

& 2
My Account + New Notary Queue = New Outsourcing Queue

e N N
= Florida Notaries Outsourcing Queue (ONLINE) ~
il Outsourcing Queue Type © (e
e @ L online (RON/IPen) (' & Mobile
G lQueue Name L Queue Description

Signing Service More -

After creating and saving the outsource queue, the notary/company you selected for the queue
will receive an email notifying them that you have added them to an outsource quepand that
contains an authorization codeand your contact details. Before they can startaking

documents from the outsource queue, they will have to provide yoauthorization code.

Outsource Queue Requested

© « &« ~
To: Tue 5/19/2026 5:19 PM

details to ¢
Regquest from:
Contact person:
Contact email:

Once confirmed, please provide the code to the contact person complete setup

Regards,

The Secured Signing Team
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Once you have received this authorization codéom the notary/company:

1. Go back toMy Account > My Settings > Notary Queueand open the outsource queue
you created before

Click Approve.

Enter the authorization code given to you by the notary/company.

4. Click Confirm .

w N

Please enter the code provided by the notary /

company

If you are a notary in a company that has been added to one or more outsource queues by at

least one account, you will see a new folder iMy Documents > Inbox, identified with the

MYGOGdYs RUDWRAYUWe UT WwWrY Uqc¢ R U EUndey thatfolderyay veill$epk + LWH Y G C
subfolders for each outsource queue that that account has added you to, witbnline

outsource queues identified with this icon:=, and mobile outsource queues with this icon: &.

. 1982 Documents Left Secured Signing Credits
[ USD $28.78 Left
My Documents

Top Up here
Admin Users : : : ‘ 1 a
Q. Notary (RON) Notary (IPEN) Notary (Mobile Q) Smart Tags | Sign We Sign
My Account
ﬂ TEMPLATES IN PROGRESS SIGNED HISTORY
Signatures
u 4 INBOX + Online Outsource Queue - New York Outsourced
My Invitations i
Assigned Jobs (0), Name Invitees
Al I Notary Queue
NDA Matt Smith+
My Reports 4

l = New York Notary Company

— Bank Details Form lan Johnson~
= 1 = New York Outsourced (2)

My Tasks & Mobile New York Qut... (2) 1 - 3 of 3 total results. e - I
G 3 £ Florida Notary Company

Logout

Page530f 194


http://www.securedsigning.com/

URED
’ Secured Signingr Help User Guide  www.securedsigning.com

AssignDocumentsto aNotary Queue

InternalQueueor OutsourceQueue

To assign documents to an internal queue or an outsource queuegsc | q WH! WNYRUN Waq Y Wh ~
?2YHR20100qt k AWaq 6 13 UNoty GREN)& Nddaidy 10 FEd budtonlibagd td thie RON or

IPEN wizard.

Selectyour documentsase t 2 ¢ 0 AW JUWRUWqS JWh ERSIIT 2 G IJWAS W~ 1313
YI WgéWwh ++ RNOWqYW Yaqcl ! WWhehlsSlketweht yollbEecagsignihg U La 6 13 Wf
this notary process to, selectQueue T Internal to assign to an internal queueor Queue T

Outsourc e to assign to an outsource queue.

Notary
Are You Assigning this Session to a Notary or a Queue?
Notary @ Queue - Internal Queue - Outsource
° . Video Signing - Remote Online NotarizaWgn (Rox
Schedule Ron Meeting
Schedule an Online Notarization Session @
Enable RON &
Identity Proofing and Credential Analysis
[ KBA - identity Proofing
. ID Verification - Credential Analysis
SMs
Personal Knowledge
Credible Witness
Supervising the Witnessing of Electronic Records
‘WILL YOU (Notary) BE SUPERVISING THE WITNESSING OF ELECTRONIC RECORDS AS OUTLINED IN FLORIDA STATUTE 117.285? e
YES @ NO
NOIWUAWRUWaq6WJWhHh T 1 W9GRIWJUGgt Wo LWito Whiph duéug yHGwolldlikelll! Y e LWs F

to assign the document(9. From here, you can immediately submit the document(s) to the
gueue after entering invitee details, or you can continue to tag the document before submitting
the document to the queue.

Notary

Client Details — Invitees
+ e

gr
Email Address First Name Middle Name Last Name Authentication Type

Personal Knowledge |

B Realify - Deepfake Detector © SMS Notification

Queue - Internal /
Please select a queue - ( \

o Add Clients / Notary

Once documents are submitted to the queue, all notaries assigned to the queue will receive a
notification email, and the invitee(s) will receive one too.
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MobileOutsourceQueue
To assign documentsqy Y W¢ WG YARG W Whe Je AW q¢l qWHA! WNYRUNDWq Y Wh -
Notary (Mobile Q) button to go to theMobile Queuewizard.

Intheh E D0 IJH q L0 Y ephgk) Befekt thé ddchiment(s) that you would like to assign to a
mobile queue, then continue totheh EH G IJT 2 G W W~ WU qRUNK WG¢ NI

Mobile Notary

L
a ] q q
- Welcome to SecuredSigning Electronic Notary Solution

Select Your Document -

Get started by selecting your documents.
%
) 1. Do you want to send multiple documents (package) for signatures?
=
i
al OR Select fram Templat
-
k ent list
& Q
‘ —

f Ullg 6 NIMWEAR AWK UNK WGE NI A lid theimSdtng, ihé rliddbnéingd dalticeU T Wa R G 1

h TTWOaRWUgt.Woll Yqél !k WGE NI

Mobile Notary
Schedule Notarization Meeting
Schedule a Notarization Session O
(2
e b

Intheh T T WOGRWUqt Woll Yacél ! k WG Nrihg dbcuméntivapieeintfot) 2 R a) 1J 1J bi

the notarization, entering their email, full name, and mobile number. Then, if yoknow the

address where the notarization will take placefill out the signing venue detailsFinally, select

56 RAGWOYHROWDWe Je JWaVYWET T W6 W YRz 0 Uqt WaVYwe U1 WFE
Yagcel ! Ws YWYl ik s tOWwh E2 AG RalgY WAz Je Dk WY WeT T Wab 1

Mobile Notary
2 . . .
— Client Details - Invitees
+ Add Witness.
& Er=]
Signer x
- Email Address First Name Middle Name Last Name
]
g et
sl -
e o Add Clients / Notary
Signing Venue
Address City State Zip Code
l 12 Main Street Manhattan Mew York
Mobile Queue
ol | e stecta e - / \
Next
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f Ullgq 6 WWh E T IJ# q | &Y WGREHNERYoopde Yo lkkepYthel eldotrdnic notary journal

enabled, or to disable it. If you keep ienabled, edit the document title, select the type(s) of

notarization, and enter the notary fee for each of the documents listed’hen, enterthe required

T WgcecROt WnY!l WJ¢ HG6 WRU2 RaRIWAdLE W' ML H#Lh A# tRIDARRGHR i RUP Way ¢ IRA
document to the mobile queue.

Mobile Notary

Electronic Notary Journal

Use Electronic Notary Journal

Document Title Type of Notarization Other Type of Notarization Notary Fee

Acknowledgment

Principal Details

’

Matt
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Assign Documens in aQueue to You
InternalQueue

Once a document/package has been added to an internal notary queue, users that queue

can take the documentpackage by going to the queuefolder under the Notary Queue tab in My

Documents > Inbox, thenclickingh t+ + RRDUWq Y W~ Uk toWs U Wa 6 13! W6 ¢ 2 1JLWe i
themselves, they will be taken to the RON/IPEN wizard to complete document prep before

going to document tagging and finally sending the documefgackage for signing and
notarization.

S e 463 Documents Left o Secured Signing Credits o 1 Notifications e 0h25m
[ ] USD $47.82 Left
e

Average Signing Time
=

Admin Users °
s o L L L & §3 | 2
Add "
o \ pocuments [l Motary RoN) [l Notary Mcbile ) [l Notary (PEN) Smart Tags Form Filer 15ign @ Update
o
signatures
= 4 INBOX + Notary Queue - New York Notaries
o Assigned Joh: (0) Nondisclosure Agreement May 20,202.. Heath .. Heath Test |, )
J Test (0) o
il o T
My epts__ggge 4 Notary Queve
G q Notaries (2) 1-2 of 2 total results.
1 Florida Notaries (1)

= signing Service

If the notary decides they no longer want to handle notarization for a document/package before

sending, they can go to the notary queue and assign the document back to the queue by

HOIRHAt RUNDWAH + + RNALWR G Hibithidedididly¥%sdha thekdsoUnsehtpackage after

assigningit to themselves, they can go to the queué D¢ RUWG ¢ q 1 We U7 Wed RAEL Wh 9 Y |
continue prep and tagging before sending.

Average Signing Time
o U e

Acknin Users P 1 B3 5 & B 1 °
Add
o pocens [ Notary wor) [l Notary pucsile @) We Sign Smart Togs: Form Filr 15ign e
it

B e 463 Documents Left o Sacured Signing Credits o 1 Notifications e 0h25m
USD $47.82 Left
&

signatures
= + INBOX + Notary Queue - New York Notaries / \
Batigned Jobs () Rl Aorwaerians May 20.202. Hostn . Hoath st 25500.82 e
[stal Test (0) )
NDA May20.202-Heath..  AsigntoMe
My Reports 4 Notary Queue
: o AT e [ ] 5
Logaut Flori igs (1)

o sig:
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OutsourceQueue

Once a document/package has been added to an outsource notary queue, useirs the

company assigned to that queuecan take the document/package by going to theutsource

queue folder undera 6 ¢ q WU Y q ¢ | tadliFvy Dagdmgntsctinbox, thenclickingh 1+ + RN U LW
qVYW~PkoWws U W6 13! Wedec23Wet + RDUWJT Wad Wl YRz GL3Uqllqg YL
RON/IPEN wizard to complete document prep before going to document tagging and finally

sending the document/package for signing and notarization.

1982 Documents Left Secured Signing Credil 89 Notifications 2h21m
EU I Average Signing Time
Top Up here

E
z
=4
ik
H
H
g
=<
ik
g
{
i
E
g
SED
H
KQ

nnnnnnnnnnnnnnnnnnnnnnn

%,
il
H
5

+ INBOX + Online Qutsource Queue - New York Outsourced

Name. Invitees, Meeting Date Upload Date Submitted By Assigned To

[}
a

B Florida Notary Company

nalldl WHIRAL ROUNWH 1 R RBUp Wit disilay Idantginihg ddeitohkhdBthils ¢ q RY U LG Y
about the notary process, including the document name, the scheduled meeting date, and the
RU2Rq WG Rt qtOW9 i R Htupltér confitmR N U Waq Y W~ UKk WRUWaq6 Rt WGY G

Assign Outsource Queue Document to Me

Document Name
Bank Details Form

Scheduled Meeting Date

May 09, 2026 05:3¢ PM

Invitee List
lan Johnson (

If the notary decides they no longer want to handle notarization for a document/package before

sending, they can go to the notary queue and assign the document back to the queue by

HORHAL RUNDWA ++ RNUW7 ¢ HE Wa VY WAz e 1JKk HOub@nt/shtkaye dfters 13! WT Y C
¢ttt RODURUNDWRqWaY W6 3Gt 3a213F A6 13! Wee UWNY Wa Y Wa 6 13 Wh
continue prep and tagging before sending.

= 1982 Documents Left Secured Signing Credits. 89 Notifications 2h21m
[ USD $28.78 Left Average Signing Time
My Document

Top Up here
Nk Lo o
i s 1 K3 K3 & 3 °a o
. Add
o Notary (RON) Notary (PEN) Notary (Mobile Q) Smart Tags 1 Sign Form Filler o & Updat=
s ﬂ rupaTes  woscoesss  siawi
Sigrature:
= + INBOX + Online Outsource Queue - New York Outsourced
Wy invitations
. Assigned Jobs (0) Nam: e Assigned To
sl Notary Queue
NDA s
My Reports B New York Notary Company /
— Bank Detal I
= ! New York Outsourced (2)
& Mobile New York Out.. (2) 1-30f 3 total results. - 2 1.

B Florida Notary Company
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QueueDocumentManagement

Admin usersin a Secured Signing accounhave full visibility and control ofdocuments in notary
gueues. Tostart managing documents in notary queues

1. Go toAdmin Users > My Notary Queue.
2. Optionally, select anotary to only see documents assigned to that notary.
3. Optionally, select a notary queue to only see documents in that queue.

Admin users can see the status and view the document logs of specific documents and
packages in notary queues and can delete the documents if necessary.

My Notary Queue My Users My Documents My Reports

]
My Documents p e
& All Notaries v Notary Queue:  Neyw York Notaries B8 DateCreated: | Sclect Date Range & May 01, 2026 - May 31, 2026 ~ Search Doc Q® ¢
Admin Users
£ Document Owner Document Name Date Created LastSign Date  Status Notary Queue Assigned To Actions
My Account
Heath Smith Nondisclosure Agreement May 20,2026 0939 am  NotSigned Yet  Draft New York Notaries lan Johnson h=@a&v o
[
Heath Smith NDA May 20,2026 09:27am  Not Signed Yet  Draft New York Notaries  Not Assigned h=@&v &

My Invitations

Lol S0 +] \
My Reports

&

Logout

Additionally, for documents in an outsource queuepsers in the account that created the

outsource queue can track the status of documents in the outsource queudy going to the

Yeaqt Yel g#lWhe e JWnYaTl I Wadid My Dedunm@ritsopnbo¥ oy nl ! WHEY § Ge 0!
Progress or Signed (depending on where the document is in the signing process)

Then, the user can see detils such as the meeting date and the status of the document, or view
the document and check the document logand much more.

‘ 463 Documents Left Secured Signing Credits 1 Notifications 0h25m
LBCOSTRELSE Average Signing Time
My Document Top Up hese
-
i Use o
C ~ < 53 53 4|
Add # Updat
& Decumens Notary (RON) [l Notary (Mobile 0) [l Notary (IPEN) Form Fller Upiate
Signatures
= Online Outsource Queue - New York Outsourced a o | 0. | =
ritations
\I_I 4 IN PROGRESS + Name Matter/Ref N. Invitees Start Date ~ Meeting Date Due Date Status Last Signed Actions.
Tl
R Assigned Jobs (01 [ Bank Details F. an Johnson~  May 08, 2026 06:34 pm  May 12, 2026 06:25 PM  May 15, 2026 06:27 pm  Mesting Scheduled ot Signed Azev iz 28
& Notary Queue

~ - Showing 1to 1 of 1 entries
4 B Signing Service
W O ew York Outsoursed (1)

& Mobile New York Out... {2)
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We Sign

Overview
In We Sign, you can upload a single document or create a package of documentsidanvitee
signatures and form fields, then send the document(s) out to be signed.

Designer

Add Invitee
NYWweT T we wOWs WRU2 Rq I Wa Y Wa 6thelAddYriviteddidbpdgve iikend. df 1J F q WH E F
q6 WWRU2RqUUIWYUG! WOWWUT + WagYW2RWs Wags Wl YRz G1WUqaWwe U1

insteadbl R W! Ye Wl YUKk qWt DJWadé Rt WY Gu ROIUESRUDIDW AR T 130U ALERRINLD 17
Account > My Settings).

Click here to add a signature for
signing or view only

=+ Add Invitee~ Add Form Field ~

| [ Signatures

Font Size @ Needs To View B =&

/}' -

re

A pop-up will display to enter invitee details Enter theR U 2 Ramidillhkd name, then click
h TTkWqYWeT T W6 WaWaqYWaqé Wl YRz GJUqOWo Ye Wae UWe at YU
HEWHf Whé RUs WYUG! kWS WWRN W6 VWRUZ2RqUUWY 0a! Wil i

Enter your invitee details

Email
First Name
Middle Name

Last Name

View only - signature not required

If you need to add another signaturéor an existing invitee you can select the invitee from the
h TTW U2RqUUIKk W1 YGI YsUWaWUe 1O

+ Add Inviteev Add Form Field ~

& Matt Johnson (Signer) i
nt Ei:e/ + Add New Invitee's Signature =]

+ Add Needs to View
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AddForm Fields
From the Add Form Field dropdown menu, you can click toadd the form fieldsyou need the
invitee(s) to fill before signing.

+ Add Invitee~ Add Form Field - @ Add Broadcast Signature

# Text Box
= B | I & Multi Line Text Box 7 Select All
Checkbox

@® Radio Button
B2 Date Picker

+ = E

iE Drop Down List
& File Upload Button \
5 Strikethrough Text

No Binding Agreement for .
2 Blur a Region

The parties agree that neithe ftion of any kind whatsoeve|
with respect to a Transaction by virtue of this Agreement, except for the matters specifically
agreed to herein. The parties further acknowledge and agree that they each reserve the right
in their sole and absolute discretion, to reject any and all proposals and to terminate

Once you have added form field, youcani 6 ¢ UN W JagqRUNt WRUWq6 WWh ENaqR
side of the page. Most fields will have different settings, buhey all have theMandatory option,

which if enabled means the invitee must enter input into that field before they can sign. Most

fields have theRead Onlyoption to, which if enabled blocks the invitee from entering input into

the field, they can only see the existing inputYou can also change thd-ield Label for most

fields, which changes the placeholder text in a field before a value is entered, and differentiates

multiple of the same fields.

£ Settings v
Validation: o
Mandatory Read Only

Validation rule:
MNone -

Field Length Limit:

No limit No limit

Add a field label: o

Text Box A

or Type your own

Text Box

Conditional Logic

Formula Field
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There are some more advanced controls for form fields in the control bar above the document.
You can click a form field to select it, then clickDuplicate selected field to duplicate it. For the
other controls, you must frst select 2 or more fields you can do so by holdindhe Ctrl keyon
Windows orthe Command keyon Mac and clicking all the fields you would like tcselect or

click Select All to select all fields on the document.Then you can use the controls to make all
selected fields the same size as the first field you selected or alighe fields with the first field
you selected.

+ Add Invitee~ Add Form Field ~ @ Add Broadcast Signature Remove ~

~ || 12 < B I Al B & 48| & GSelectAl

|Text Box A Multi Line Text Box

Neo Bindin reement for Transaction.

The parties agree that neither party will be under any legal obligafion of any kind wha er
with respect to a Transaction by virtue of this Agreement, except for the matters specifically
agreed to herein. The parties further acknowledge and agree that they each reserve the right,

e Mlhals mala and akeslidbs Alessablae e salact ams and all ccamanale amd e baceslosba

Finally, forfields that contain text like text boxes and multline text boxes, there are formatting
controls in the control bar above the page to change font, font size, and font colowand to
make text bold or italic.

NDA

+ Add Invitee~ Add Form Field ~ @ Add Broadcast Signature

Calibri - 12 B I A|lW & & & @& Bseectal

[Text Box P Multi Line Text Bax

No Bindin reement for Transaction.

The parties agree that neither party will be under any legal Gbligation of any
with respect to a Transaction by virtue of this Agreement, except for the matters specifically
anraad tn harain  Tha nartiae furthar arknawladne and anrea that thav aach recarve tha rinht
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Add Broadcast Signature

If you need to send the same document tonultiple different invitees at once, instead of tagging
and sending the document multiple times, you can add a broadcast signing by clickinddd
Broadcast Signature .

Form Field ~ @ Add Broadcast Signature Remove ~

- - - o -

Simply place the broadcast signature(sps needed, then when you are done tagging the
document click Next.

NDA

+Additees  AddFom Fekd + @ AGd Boadeat Sgmature  Romow = Sgnatue Tomplate +  @Nest

Then you will be able to manually add each invitee, select a previously saved list of invitees if
you have used broadcast signatures before, or uphd a spreadsheet containing the details of
each invitee. You can download a sample list to see the format required.

In the next page of the popup you can check to save your list for future use and edit some
additional options i.e. signed document name and due date, before sending the document to
the selected invitees.
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