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Secured Signing for Bullhorn Setup V1.1
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Step 1 - Add Secured Signing to your system’s
Marketplace

Open aticket in Bullhorn -> Request for Secured Signing to be available in your
marketplace.

Who can do it: Bullhorn Support Team
Results: A custom framed content to load Secured Signing Dashboard to:
e View dashboard
e Manage signing progress across all records
e Run reports
e View connected Secured Signing account information
e Manage user connections (admin only)
e Login to Secured Signing management portal (admin only)

Where: Menu/Marketplace

What to do: Add a button for Secured Signing integration with an URL to dashboard

Parameters:

Button Name Secured Signing

URL https://www.securedsigning.com/bullhorn/dashboard
Results:

See image below for what you should see once its connected.
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Step 2 - Add Custom Actions and Tab

Who can do it: Bullhorn Support Team, Customer’s administration user, Secured
Signing support with provided a proper login conditionals.

Results:
e A custom action in following entity record to start Secured Signing process.
e A custom action in following entity list to start Secured Signing process.
e A custom tab in following entity record to manage Secured Signing process.

Where: Menu/Admin/View Layout
What to do: add custom actions and tab for following entity with parameters.

a. Candidate

Custom Menu Actions:

Name Secured Signing
Enabled Tick
Location In a record, on the menu
URL https://www.securedsigning.com/bullhorn/start
Partner Name Leave blank
User Types All available types or as custom requirement
| Name | Secured Signing
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Enabled Tick

Location On a record list, in the Action section

URL https://www.securedsigning.com/bullhorn/start?displayHeight=870px
Partner Leave blank

Name

User Types | All available types or as custom requirement

View Layout:

Privatellabel. Sandbox - Secured Signing ¥

Field Map Entity:

Candidate A

List Profile Record OverviewTab FastFind Search Custom Cards Custom Tabs Custom Menu Actions Custom List Buttons

- Y] - |
Mame: * Secured Signing n

Enabled:
@ In a record, on the menu
Location®* O On a record list, in the Update section

(O ©narecord list, in the Action section

URL: https://www.securedsigning.com/bul
Partner -
Mame:

User
Types: Q

Mame: * Secured Signing

Enabled:

O In a record, on the menu

o
EE

Location® O On a record list, in the Update section

@ On a record list, in the Action section

URL: https://www.securedsigning.com/bul

Partner -

MName:

e Q
Custom Tab
Name Secured Signing
Enabled Tick
URL https://www.securedsigning.com/bullhorn/status
Partner Name Leave blank
User Types All available types or as custom requirement
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View Layout:

Private Label: * .
Sandbox - Secured Signing ¥

Field Map Entity:

Candidate A

List Profile Record Overview Tab FastFind Search Custom Cards Custom Tabs Custom Menu Actions Custom List Buttons

= | - |
Name: * Secured Signing n

Enabled:
URL: https://www.dsx.co.nz/bullhorn/hom

Partner
Name:

-

User
Types:

Validation:
¢ Navigate to Candidate List, select one or more candidate records, in
action menu there should be an item called ‘Secured Signing’; click it,
Secured Signing start page should open.
¢ Navigate to a Candidate record, in ‘Actions’ menu there should be an
item called ‘Secured Signing’; click it, Secured Signing start page
should open.
¢ Navigate to a Candidate record, there should be a tab called ‘Secured
Signing’; click it, Secured Signing document status page should open.
b. Please reaper the process above for ClientCorporation
Secured Signing recommended to add action here, do same as it for
candidate.
c. Please reaper the process above ClientContact
Secured Signing recommended to add action here, do same as it for
candidate.
d. Please reaper the process above Placement
Secured Signing recommended to add action here, do same as it for
candidate.
e. Please reaper the process above Others
Secured Signing integration can be set-up in other entities like Lead, Job,
Opportunity, etc. do same as it for candidate.

Step 3 — Connect organization and users to Secured
Signing.

A Bullhorn Admin user needs to:

e Go To Marketplace -> Click Secured Signing -> Take you to start 4 steps connection
process:
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Bullhorn Q) Find  {# Add
= Menu Start with Secured Signing  connect Your Bulhom to Secured Signing
Secured Signing Connect to Secured Signing Fill out your company details Connect your users Done

P \Z, O O O

STARTNOW >

e Fillin & complete your company details -> Click Next

Bullhorn & Find @ Add
= Menu Start with Secured Signing  connect Your Bullhom to Secured Signing
Secured Signing Connect to Secured Signing Fill out your company details

< Q

COMPANY NAME Sandbox - Secured Signing
COMPANY COUNTRY New Zealand X
COMPANY CITY Auckland
N

COMPANY ADORESS 10 Nice Road
CONTACT FIRST NAME Steve
CONTACT LAST NAME Smith
CONTACT EMAIL steve@securedsigning com
CONTACT PHONE 004799044

. agree to the Secured Signing Terms of Use

o Now you are ready to connect your users. Select users who need to be able to send
out documents for signing. Click Action -> Connect.

Bullhorn @ Find @B Add Pivecy @ Help  Stevesmith (69

= Menu Start with Secured Signing
@ a a

Connect to Secured Signing Fill out your company details Connect your users Done
< < Q O
£ 10
tions st ¢V Wt ¢V o Emal ¥ N UserType C ¥ AccountStatus Y Connected & V AdminPortal. & ¥

sarsn oysen sarah b@securedsignng . Sandbox - Secured Signng A

d Signing R

David Franklin david franklin@securedsi. Sandbox - Secured Signing St inactive Yes

ACTIONS ~ Steve smith steve@securedsigning.cor Sandbox - Secured Signing A
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e Click Next -> done

Bullhorn Q) Find ) Add
= L Start with Secured Signing  connect Your Bullhom to Secured Signing
Weicome . a a n
Secured Signing Connect to Secured Signing Fill out your company details Connect your users Done
< < @ <

You are connected to Secured Signing now.

¢ You will then be directed to the Secured Signing Dashboard within Bullhorn

Bullhorn Q) Find & Add pivicy @ Melp  Steve Smith

= Menu Secured Signing CONTACT SEC! Si G" X

K RepoRTs 8 MYA I ADMIN ¥ ADMIN PORTAL

44 21 0

Completion Rate - shows last 12 months Document Status - shows last 12 months

. 55%

e To manage your Secured Signing Users + update your credit card details, click
admin.

Bullhorn & Find @ Add

= Menu Secured Signing

S DASHBOARD 2% DOCUMENT STATUS ¥ REPORTS & MYACCOUNT 2% ADMIN ¥ ADMIN PORTAL

Secured Signing

Company Plan Summary

BILLING BALANCE
NZD $0.00 (GST included)

NEXT BILLING DATE
Sat Jun 29 2019

UPDATE CREDIT CARD I8 | DISCONNECT COMPANY I

Manage User Connections

EF E 10

Actions  Fist. ¢ VY ¥ Last. ¢ ¥ 8 Email ¢ ¥ W UserType & ¥ B A

Sarah Boysen sarah.b@securedsigning.. Sandbox - Secured Signing A.

m REST AP User Sandbox - Secured Signing R %
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e To further customise your Secured Signing account, to:
Choose specific signing workflow features such as review before signing, two factor
authentications, add your company logo, build your own email templates, share
settings with users...

click on the Admin Portal Button. This will take you to Secured Signing’s
Management Portal.

When you connect Secured Signing with Bullhorn, the first 30 days are free. Each
user that you connect in the first 30 days will get 25 free documents to test with.

Need more help?

e Watch this quick setup video - https://vimeo.com/340119406

e Contact us — Click on Contact Secured Signing Button in Bullhorn.

Bullhorn Q) Find @ Add privcy @ Help  Stevesmith (§]

= Menu Secured Signing CONTACT SECURED SIGNING

S DASHBOARD 2% DOCUMENTSTATUS ¥ REPORTS S MYACCOUNT 2% ADMIN ¥ ADMIN PORTAL

Dashboard current A;

e Email us:

BHSales@securedsigning.com

e Phone us:
NZ - 0800 55 33 66
Australia - 1800 305 175
USA - +1(408) 769 6074
International +64 9 4799044
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